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May 21, 2009 

 

 

 

Dear MSW Student: 

 

Welcome to the Master of Social Work Program at the University of St. Thomas and St. Catherine University!  

We are pleased to present you with this edition of the MSW Student Handbook.  This handbook is intended to 

help you understand the program, its mission, philosophy, goals, requirements and procedures. 

 

In addition to program information, your rights, as well as your obligations, as a student, are outlined.  Please 

read this handbook carefully and note the schedules and sequencing that need to be followed in order to plan for 

and maximize your educational experience with us. This manual is also posted on our website at 

http://www.stthomas.edu/socialwork/graduate/services/default.html. Updates to policies and procedures are 

posted in the online version and represent the current policy. Students are accountable to the most current 

version online. 

 

Advising is an important component of your MSW education.  We urge you to contact your academic advisor at 

least once per semester and more often if issues arise.  Your advisor is there to assist you in planning your 

course schedule, identifying of your clinical focus, selecting of electives, resolving professional issues and 

considering career alternatives. 

 

The companion documents to this handbook are the MSW Field Education Manual, the Clinical Research Paper 

Guidelines, each semesterôs Course Schedule and Registration Information, the University of St. Thomas 

Graduate Student Policy Book website, the NASW Code of Ethics, the Minnesota Board of Social Work Code of 

Ethics/Ethical Standards, and the APA Manual.  These documents should be used along with this handbook. We 

hope that these documents will answer many of your questions. For unanswered questions, please contact your 

academic advisor or the MSW Program Manager. 

 

Best wishes for a wonderful year and a successful educational experience. 

 

Sincerely,      

 

         
Barbara W. Shank, Ph.D.     

Dean & Professor, School of Social Work  

 

 

 
Carol F. Kuechler, Ph.D. 

MSW Program Director & Professor, School of Social Work 
 

 

 
 
 

http://www.stthomas.edu/socialwork/graduate/services/default.html
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SCHOOL OF SOCIAL WORK  
 

From the 1930ôs until 1969, the Sociology Department of the Colleges of St. Catherine and St. Thomas 

maintained courses in Sociology with an emphasis in Social Work. In the fall of 1969, a Social Work major was 

established for the first time in the Sociology Department at the College of St. Catherine. In the spring of 1974, 

a combined major in Social Work was established the Colleges of St. Catherine and St. Thomas. Social Work 

changed from a major at the College of St. Catherine and from an emphasis at the College of St. Thomas to a 

joint department of the Colleges of St. Catherine and St. Thomas in the fall of 1976.  

 

In the fall of 1990, the College of St. Catherine and the University of St. Thomas (formerly the College of St. 

Thomas) implemented the Master of Social Work program with an emphasis in clinical social work practice. 

The Department of Social Work became the School of Social Work in 1996. 

 

School of Social Work faculty have offices and teach on both campuses ï currently the University of St. 

Thomas and St. Catherine University. 

 

Mission Statement for the School of Social Work 

Drawing from the Judeo-Christian traditions of social caring, we prepare students to use social work knowledge, 

values and skills to demonstrate the intrinsic value of all humankind as they serve those in need and promote 

social justice and human rights. 

 

Vision Statement for the School of Social Work 

To be a premier Catholic School of Social Work offering outstanding BSW and MSW programs while 

maintaining close connections to the practice community. 

 

Principles held by the School of Social Work 

1. Social work places emphasis on the inherent dignity of the human person, the value of human life and 

human potential.  

2. Social work provides services to promote the highest functioning of individuals, family units, groups and 

communities. 

3. Social work provides opportunities for growth for both clients and social workers, through the 

worker/client relationship. 

4. Social work is based on and enriched by liberal arts knowledge, values, perspectives and intellectual 

skills. 

5. Social work utilizes knowledge from the social sciences in meeting the needs of individuals and groups. 

6. Social work recognizes the universality of social problems and the interdependence of society. 

7. Social work collaborates with other disciplines to provide individualized and continuous care for persons. 

8. Social work is responsible for promoting continued learning and the utilization of research for the benefit 

of its members, the profession and the community. 

9. Social work continuously adapts best practices in response to changing social needs and conditions. 

10. Social work acts in solidarity with those who suffer from social and economic injustices. 

11. Social work advocates for universal access to resources required to meet basic human needs. 
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Social Work for Social Justice 

ñSocial justice means loving people so much that I work to change structures that violate their dignity.ò 

-Peter Henriot S.J. 

Philosophy Statement 

The NASW Code of Ethics identifies the professionôs core values as service, social justice, dignity and worth 

of the person, importance of human relationships, integrity and competence. The Code goes on to discuss 

numerous specific ethical principles and standards in the context of the service function. It provides, 

however, far less detail related to the justice function. The Code states that ñsocial workers challenge social 

injusticeò as follows: 

Social workers pursue social change, particularly with and on behalf of vulnerable and oppressed individuals 

and groups of people. Social workersô social change efforts are focused primarily on issue of poverty, 

unemployment, discrimination, and other forms of social injustice. These activities seek to promote sensitivity to 

and knowledge about oppression and cultural and ethnic diversity.  Social workers strive to ensure access to 

needed information, service and resources; equality of opportunity; and meaningful participation indecision-

making for all people. 

(NASW Code of Ethics, 1999) 

 

Out of its firm commitment to social justice and by virtue of the Catholic mission of our sponsors, the 

University of St. Thomas and St. Catherine University, the social work faculty has looked to Catholic Social 

Teaching as a rich resource to inform and further specify social justice goals of social work education and 

practice. Catholic Social Teaching (CST) represents a ñtradition of ethicsò which has derived from papal 

encyclicals, scripture and other major church documents. It is important to distinguish Church Social Teaching 

from Church doctrine which relates, instead, to morality and theological belief. Catholic Social Teaching which 

is primarily concerned with the challenges of economic and political life, defines standards that universally 

apply to all human beings and provides guidance as to how people should interact and treat one another within 

the economic and political spheres of our communities and world. As such, these social teachings provide 

direction on how to live out the Judeo Christian mandate ólove one another.ô  Thus, Catholic Social Teaching is 

relevant to all people, not just Catholics. In the words of Brian Rusche, Executive Director of Minnesotaôs Joint 

Religious Legislative Coalition (JLRC): 

ñCatholic Social Teaching is the most systematic and thorough attempt by a 

religious faith to articulate its positions on social policy. For JRLC's interfaith 

work, it provides a first lens to look at nearly every social justice issue and 

seriously influences all our position statements. Catholic Social Teaching is a gift 

to the world and people of all faiths.ò 

 

Through careful analysis and extensive discussion, the social work faculty has examined the 

convergence between the NASW Code of Ethics and Catholic Social Teaching. This exercise has led to the 

development of Social Work for Social Justice: Ten Principles.  The integration of these principles into the 

curriculum recognizes and acknowledges the universality of these principles across numerous other faith 

traditions. As social work educators, we are bound by the NASW Code of Ethics and therefore responsible to 

teach our students to become professionals dedicated to service and justice. Social Work for Social Justice: Ten 

Principles provides a framework for strengthening the way in which we educate for justice and prepare students 

for competent and ethical social work practice dedicated to both service and justice. 
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Social Work for Social Justice: Ten Principles 
Sources: (1) NASW Code of Ethics 

Catholic Social Teaching as articulated by (2) U.S. Conference of Catholic Bishops (3) Office of Social Justice, Archdiocese of St. Paul and 

Minneapolis 
 

Human Dignity 

Dignity of the human person is the ethical foundation of a moral society. 

The measure of every institution is whether it threatens or enhances the life 
and dignity of the human person. Social workers respect the inherent 

dignity and worth of all individuals. Social workers treat each person in a 

caring, respectful manner mindful of individual differences and cultural 
and ethnic diversity. Social workers seek to promote the responsiveness of 

organizations, communities and social institutions to individualsô needs and 

social problems. Social workers act to prevent and eliminate domination of, 
exploitation of, and discrimination against any person or group on any 

basis. 

Dignity of Work and the Rights of Workers 

In a marketplace where profit often takes precedence over the dignity and 

rights of workers, it is important to recognize that the economy must serve 
the people, not the other way around. If the dignity of work is to be 

protected, the basic rights of workers must be respected ï the right to 

productive work, to decent and fair wages, to organize and join unions, to 
private property and to economic initiative. Social workers challenge 

injustice related to unemployment, workersô right and inhumane labor 

practices. Social workers engage in organized action, including the 
formation of and participation in labor unions, to improve services to 

clients and working conditions. 

Community and the Common Good 

All individuals by virtue of their human nature have social needs. Human 

relationships enable people to meet their needs and provide an important 

vehicle for change. The family, in all its diverse forms, is the central social 
institution that must be supported and strengthened. The way in which 

society is organized -- in education, economics, politics, government -- 

directly affects human dignity and the common good. Social workers 

promote the general welfare and development of individuals, families and 

communities. Social Workers seek to strengthen relationships among 

people at all levels to promote the well being of all. 

Solidarity  

We are our brotherôs and sisterôs keeper. We are one human family, 

whatever our national, racial, ethnic, economic, and ideological 

differences. An ethic of care acknowledging our interdependence belongs 
in every dimension of human experience -- including the family, 

community, society and global dimension. Social workers understand that 

relationships between and among people are an important vehicle for 

change. Social workers engage people as partners in the helping process 

and seek to strengthen relationships among people to promote well being at 

all levels. 
 

Rights and Responsibilities 

People have a right and a responsibility to participate in society and to 

work together toward the common good. Human dignity is protected and 

healthy community can be achieved only if human rights are protected and 
responsibilities are met. Accordingly, every person has a fundamental right 

to things necessary for human decency. Corresponding to these rights are 

responsibilities ï to family, community and society. Social workers, 
mindful of individual differences and diversity, respect and promote the 

right of all individuals to self-determination and personal growth and 

development.  Social workers provide education and advocacy to protect 
human rights, and to end oppression. Social workers empower 

individuals/groups to function as effectively as possible. 

Stewardship 

It is incumbent upon us to recognize and protect the value of all people and 

all resources on our planet. While rights to personal property are 

recognized, these rights are not unconditional and are secondary to the 
best interest of the common good especially in relation to the right of all 

individuals to meet their basic needs.   

Stewardship of resources is important at all levels/settings: family, 
community, agency, community and society.  Social workers strive to 

ensure access to needed information, services and resources; equality of 

opportunity; and meaningful participation for all people.  Social workers 
promote the general welfare of people and their environments. 

Priority for the Poor and Vulnerable 

A basic moral test of any community or society is the way in which the most 

vulnerable members are faring. In a society characterized by deepening 

divisions between rich and poor, the needs of those most at risk should be 
considered a priority. Social workers advocate for living conditions 

conducive to the fulfillment of basic human needs and to promote social, 

economic, political, and cultural values and institutions that are compatible 
with the realization of social justice. Social workers pursue change with 

and on behalf of vulnerable and oppressed individuals and groups to: 

address poverty, unemployment, discrimination and other forms of social 
injustice; and to expand choice and opportunity. 

Governance/Principle of Subsidiarity 

Governance structures in all levels/settings have an imperative to promote 

human dignity, protect human rights, and build the common good. While 

the principle of subsidiarity calls for the functions of government to be 
performed at the lowest level possible in order to insure for self-

determination and empowerment, higher levels of government have the 

responsibility to provide leadership and set policy in the best interest of the 
common good. Social workers engage in social and political action in order 

to promote equality, challenge injustice, expand opportunity and empower 

individuals, families and groups to participate in governance structures at 
all levels. 

Participation 

All people have a right to participate in the economic, political and 
cultural life of society. Social justice and human dignity require that all 

people be assured a minimum level of participation in the community. It is 

the ultimate injustice for a person or a group to be excluded unfairly. 
Social workers strive to ensure access to equal opportunity and meaningful 

participation for all. Social workers empower individuals and groups to 

influence social policies and institutions and promote social justice. Social 

workers advocate for change to ensure that all people have equal access to 

the resources and opportunities required to meet basic needs and develop 

fully.  

Promotion of Peace 

In light of the human dignity and worth of all and the ethical imperatives of 
solidarity and stewardship, we are called to promote peace and non-

violence at all levels -within families, communities, society and globally. 

Peace is the fruit of justice and is dependent upon the respect and 
cooperation between peoples and nations. Social workers promote the 

general welfare of society from local to global levels. 

Copyright © July 2006  
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MASTER OF SOCIAL WORK PROGRAM  

 
The Master of Social Work provides advanced professional study for women and men in social work.  The 

program prepares social work practitioners for clinical social work practice and leadership with a focus on direct 

clinical services or clinical supervision and program management.  The MSW program is jointly offered by the 

University of St. Thomas and St. Catherine University.  The regular standing graduate program requires 60 

semester credits, including 1,000 hours of field practica and the completion of a clinical research paper. 

Advanced standing admission (requiring 42 credits) is available for students with an undergraduate degree in 

social work from a CSWE accredited program.  Foundation and advanced courses include study in human 

behavior and the social environment, social policy and services, research, generalist and clinical social work 

practice, and fieldwork. The majority of courses are offered in the late afternoon and evening to accommodate 

graduate students who are working professionals.   

 

The MSW program emphasizes the development of the individual student.  Its focus on clinical social work 

practice, direct practice with individuals, small groups and families, deals with problems including poverty, 

discrimination, mental illness, developmental disability and oppression.  It emphasizes demonstrated mastery of 

knowledge and practice skills.  The curriculum is rooted in a philosophy of social responsibility and respect for 

human rights.  The development of a specific area of expertise is encouraged through the careful planning of a 

systematic program with individualized focus that incorporates the student's practice experience, and reflects the 

student's career goals and research interests. 

 

Mission Statement for the Master of Social Work Program 

We prepare ethical, culturally-responsive clinical social workers for direct practice, supervision, leadership, 

program development and practice-based research with a commitment to social justice and human rights. 

 

Overall Goals for the MSW Program 

1. To provide students with the analytical skills and substantive knowledge essential for clinical social 

work practice, for assessing effectiveness of current social work methods, and for developing more 

effective practice procedures. 

2. To develop in students the knowledge and understanding of how to work with diverse cultural, class, 

and ethnic groups and to adapt oneôs own social work practice to the needs of specified groups. 

3. To develop in students the capacity and capability for leadership in public and private social service 

agencies. 

4. To promote and support research and knowledge development to improve the effectiveness of social 

work practice, policies, and programs. 

 

MSW Program Objectives 

Derived from its statement of mission and goals, the MSW program has identified the following objectives: 
 
1. Apply critical thinking skills to social work practice. 
 
2. Support and uphold professional values, standards and ethics. 
 
3. Understand the history of the social work profession and its current structures and issues. 
 
4. Understand the forms and mechanisms of oppression and discrimination. 
 
5. Apply to practice the strategies and skills of change that advance social and economic justice. 
 
6. Apply the knowledge and skills of the generalist social work perspective to practice with systems of all 

sizes. 
 
7. Employ intervention methods sensitive to diverse and oppressed population and with all levels of client 

systems. 
 
8. Use communication skills differentially with a variety of client populations, colleagues and members of the 

community. 
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9. Use theoretical frameworks to understand and assess the interactions among individuals and between 
individuals and social systems (i.e., families, groups, organizations and communities). 

 
10. Contribute to development of and analyze the impact of social policies on client systems, workers, and 

agencies. 
 
11. Use research (knowledge and skills) in problem formulation, data collection, data analysis and interpretation 

of results using both quantitative and qualitative methods. 
 
12. Demonstrate professional use of self. 
 
13. Apply knowledge of bio-psycho-social and spiritual variables that affect individual and group development 

and behavior. 
 
14. Use differential assessment and diagnosis in treatment planning. 
 
15. Evaluate and apply existing research (knowledge and skills) in oneôs own clinical practice. 
 
16. Evaluate oneôs own clinical practice activities and those of relevant systems. 
 
17. Identify oneôs own leadership and supervisory skills. 
 
18. Use supervision and consultation in clinical practice. 
 
19. Work effectively within the structure and function of an agency delivery system and seek organization 

change where appropriate. 
 
20. Evaluate and pursue oneôs own professional growth and development. 
 
Accreditation Status 
The MSW program is accredited by the Council on Social Work Education: Commission on Accreditation.  In 

June 2004, the Council in Social Work Education: Commission on Accreditation reaccredited the program for 

the full eight-year cycle.  For more information on this organization, call (703) 683-8080 or check the Web at 

www.cswe.org 
 
Administrative Structure  

The MSW Program Director appointed by the Dean is charged with responsibility for coordinating curriculum 

development, addressing student needs and supporting/facilitating faculty development. Although formal open 

meetings with students may be scheduled, the Director maintains an open door policy to encourage students to 

voice their ideas, feedback and concerns. 

 

Curriculum development occurs through five Content Area Committees: Social Work Practice, Human Behavior 

and the Social Environment, Social Work Research, Social Work Policy and Social Work Field.  Content on 

Diversity, Values and Ethics, and Social and Economic Justice and Populations at Risk is infused throughout the 

curriculum and reviewed by the five Content Area Committees and MSW Program Faculty.  Student volunteers 

serve on each of the content area committees.  Content Area Committees meet twice a semester to discuss 

curriculum objectives, content revisions, structure, assignments, books and readings.  The MSW Program 

Committee consists of the MSW Director, MSW Program Manager, and all faculty teaching in the MSW 

program. 

 

Admission to the MSW Program 

The School of Social Work is committed to the selection of a student body which is culturally, racially and 

ethnically diverse because it represents the optimal teaching and learning mix, and because it also represents 

optimal leadership for meeting social work, state and regional needs. The School of Social Work and the 

Admission Committee recruits, screens, and admits those individuals with the greatest potential for clinical 

social work practice and who represent the diversity of population groups within the Twin Cities metro area, 

greater Minnesota and the wider upper-Midwest region. 

 

For a complete listing of the materials required for the application process or to fill out an online application, 

please go to: http://minerva.stkate.edu/graduate.nsf/pages/msw 

 

http://www.cswe.org/
http://minerva.stkate.edu/graduate.nsf/pages/msw
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The deadline for completed applications is January 10
th
, for the following academic year.  The MSW program 

may hold admissions interviews for some candidates.  The admission staff is glad to talk with prospective 

applicants to answer questions about the program, or to help determine if the applicant meets the admission 

course requirements. However, help cannot be given applicants in writing their application materials or in 

evaluating them prior to review by the admissions committee. Additionally, prospective applicants are 

encouraged to talk with faculty members, field instructors, current students, and graduates of the program.  

Students who do not meet all the admission requirements, but who are considered suitable for admission, may 

be admitted on a conditional or provisional basis.  In that case, the condition or provision is specified and any 

prerequisites must be fulfilled prior to beginning the program. 

 

Not every applicant can be admitted to the program.  There is no appeals process; an individual may reapply for 

admission the following year without prejudice. To be reconsidered, the applicant must resubmit the completed 

application, update their personal statement, provide official transcript of additional coursework and provide an 

additional recommendation. 

 

Admission as a Non-Degree Student 

There are many requests from potential students interested in taking MSW courses prior to admission.  Social 

work field practicum courses are open only to students matriculated in the MSW Program.  Non-matriculated 

students may petition to take certain MSW courses if there is space available after regular registration.  Only 

individuals who have an MSW degree can register for advanced clinical practice courses or electives. 

 

An individual who wishes to enroll in one or two graduate level courses may do so by making a written request 

to the MSW Program Manager.  Non-degree students are enrolled on a space available basis. 

 

A maximum of 6 credits for the MSW program taken as a non-degree or non-certificate student may be later 

applied to the MSW program if the student has been admitted as degree-seeking.  Therefore, those who intend to 

apply for degree status are urged to do so before registering for any coursework beyond 3 credits on a non-

degree or non-certificate status. Students admitted as non-degree may take only 500-level foundation social 

work courses and electives. 

 

Auditing a Course 

Students who are eligible for admission to a credit-bearing course can petition the Dean of the School of Social 

Work to audit the course and will be charged an audit fee not less than the cost of one credit. Students who audit 

graduate courses in social work will not be expected to complete class assignments.  If the instructor deems 

attendance to be satisfactory, the course will appear on the studentôs transcript with a notation indicating that the 

student was registered as an auditor.  If attendance is not satisfactory, no notation of the course will appear on 

the transcript.   

 

In no case can students subsequently receive credit for courses audited in the MSW program. Auditor status 

cannot be changed to ñcreditò status after the last day to add the class. MSW graduates and MSW level 

practitioners can petition to audit electives on a space available basis.  SSW Fieldwork instructors with 5 years 

experience with UST/SCU can audit one course per year without cost. 
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MSW Foundation Curriculum: Generalist  
 

The University of St. Thomas/St. Catherine University social work program recognizes two goals of generalist practice: 

1. To restore and enhance the social functioning of individuals, families and communities; and  

2. To promote a more just society. 

These goals of generalist practice are achieved through The Integrative Model of Social Work Practice. (See 

Chart) This model defines effective, ethical social work practice as a comprehensive set of professional 

commitments characterized by the following: 

ü An understanding of human behavior in the context of the total environment within which people live. 

Relationships between and among individuals and groups and between people and social structures 

define this social environment.  Social workers recognize the importance of all types of relationships 

particularly as they occur in relation to the major social institutions in a context of diverse cultures: 

family, economy, politics/government, education and religion/spirituality.  

ü An empowering strengths perspective that identifies and directs resources to strategically:  

Á build on strengths and assets 

Á alleviate problems and remove barriers 

Á strengthen systems promoting resilience and strategies for prevention. 

ü A recognized body of professional knowledge, values and skills used to assess needs and pursue 

change.  

ü Three dimensions of intervention: 

Á Individuals and Families: services are provided in the micro dimension guided by values of 

compassion and care  

Á Organizations and Communities: resource and program development are provided in the meso 

dimension guided by the values of protection and healing 

Á Social Institutions, Society, National and Global:  advocacy for social change and reform is 

provided in the macro dimension guided by the values of prevention and solidarity. 

This model recognizes that practice can occur and be limited to a single dimension. However, according to this model, the 

most effective and ethical social work practice is that which embraces all three dimensions and incorporates concurrent 

attention to individual/family need, organizational/ community development and social change/reform. The following 

continua illustrate that it is through this conceptualization of effective, ethical social work practice that we achieve the two 

goals of the social work profession as stated above: improvement of individual/family/community function and social 

justice. 

 

Individual/Family ăĄ Organizations/Communities ăĄ Societal ăĄ National ăĄ Global 

 

Human Need     ăĄ  ăĄ  ăĄ  ăĄ  ăĄ    Human Rights 

 

Compassion/Care     ăĄ  ăĄ    Protection/Healing    ăĄ ăĄ    Prevention/Solidarity 

 

Case by Case Change    ăĄ  ăĄ  ăĄ  ăĄ  ăĄ    Comprehensive Change 

 

Social Service     ăĄ  ăĄ  ăĄ  ăĄ  ăĄ    Social Justice 

 

This model of social work practice is introduced to students at the beginning of the first social work course 

(GRSW500: History and Philosophy of Social Work).   It is then consistently and continuously integrated 

throughout the foundation curriculum. 

 

 
Adopted: April 27, 2006 
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Integrative Model of Social Work

Integrative Model of Social Work: UST-SCU SSW 2006  
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MSW Concentration Curriculum: Clinical  
 
With an emphasis on clinical practice, clinical supervision, program management and practice-based research, 

the MSW program provides advanced professional study for men and women in the field of social work. The 

curriculumôs focus on clinical social work practice develops skill in working with individuals, small groups and 

families dealing with problems such as poverty, discrimination, mental illness, developmental disability and 

oppression.  

 

Our definition of clinical begins with definitions of clinical social work adopted by NASW, the board of the 

National Registry of Health Care providers in Clinical Social Work, and the American Board of Examiners in 

Clinical Social Work as adapted below: 

 

Clinical social work practice is the professional application of social work theory and methods 

to the prevention and treatment of bio-psycho-social dysfunction including emotional and 

mental disorders.  It is based on knowledge and theories of bio-psycho-social and spiritual 

development, social systems and cultural diversity with particular attention to the person-in-

environment perspective.  It shares with all social work practice the goal of enhancing and 

strengthening the bio-psycho-social and spiritual functioning of individuals, families and small 

groups from empowering, strengths-based, perspectives. 

 

Moreover, building on the generalist foundation curriculum, we further define clinical social work practice in 

terms of the following essential components applied across settings: 

 

1) The primacy of the clinical relationship grounded in ethical principles (includes the therapeutic use 

of self, understanding of transference and counter-transference); 

2) The ability to think diagnostically and critically; 

3) The ability to apply relevant theory; 

4) The ability to develop and implement a treatment plan informed by theory, and to evaluate relevant 

client outcomes; 

5) The ability to integrate macro factors into clinical practice. 

 

Our clinical identity is evident in a number of important ways that differentiate our program from others: 

 

 Clinically-focused coursework 

 Field placements that provide clinical supervision to students based on collaboration with the clinical 

social work community 

 Clinical research project required of all students 

 Clinically-engaged faculty (faculty maintain clinical practice and/or have recognized clinical expertise). 

 

Implicit in our definition of clinical practice and our programôs operationalization of it is a high level of 

intellectual rigor and a commitment to the Catholic identities and the emphasis on leadership development by 

our two institutions. 
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MSW Clinical Curriculum Triangle  
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MSW PROGRAM POLICIES  
 
Academic Advising 
Upon admission to the MSW program, each student is assigned an academic advisor from among the full-time 

faculty. Advisors assist students in selecting appropriate elective courses and reviewing requests for changes in 

program sequence. Advisors assist in developing greater understanding of the program and the profession, and 

in providing consultation about other issues that may arise related to the studentôs participation in the program.  

Advisors also serve as student advocates. For the most effective advising, students are strongly encouraged to 

contact their advisors at least once a semester. The MSW Program does not require students to obtain academic 

advising as a condition of registration.  Students may request a change of academic advisor by writing to the 

MSW Program Director. 

 

Academic Integrity 

Opportunities for learning at the School of Social Work include the studentsô right to express their views and to 

take reasoned exception to the view of the faculty, to examine all questions felt to be appropriate to a course of 

study, to be protected from improper disclosure of their views and beliefs, to be examined in a fair and impartial 

manner and to be treated with dignity and respect. Students are responsible, however, for learning the content of 

any course of study outlined by their instructors, regardless of any views or judgments privately held, and for 

demonstrating their attainment in an honest manner. 

 

Students who compromise the integrity of the class are subject to disciplinary action on the part of the graduate 

faculty. Violations of classroom standards include: 

 

1. Cheating in any form, whether in formal examinations or elsewhere; 

2. Plagiarism, using the work of others as oneôs own without assigning proper credit to the source; 

3. Misrepresentation of any work done in the classroom or in preparation for class; 

4. Falsification, forgery or alteration of any documents pertaining to academic records; 

5. Disruptive behavior in a course of study or abusiveness toward faculty or fellow students; 

6. Unauthorized copying of computer software. 

 

A standard of honesty, fairly applied to all students, is essential to a learning environment.  Students violating 

such standards must accept the consequences. Penalties are assessed by appropriate classroom instructors, the 

advisor and MSW Program Director. Serious cases may result in discipline at the school or university level and 

may result in automatic failure of the class, suspension and/or dismissal. Students accused of abridging a 

standard of honesty may protect themselves through established appeal procedures and are assured of due 

process and the right of appeal from accusations or penalties felt to be unjust. 

 

Plagiarism Defined 

Plagiarism is the dishonest act of presenting the words or thoughts of another writer as if they were your own.  

You commit plagiarism whenever you use a source in any way without indicating that you have used it.  If you 

quote anything at all, even a phrase, you must put quotation marks around it, or set it off from your text; if you 

summarize or paraphrase an authorôs words, you must clearly indicate where the summary or paraphrase begins 

and ends; if you use an authorôs idea you must say that you are doing so.  In every instance, you must also 

formally acknowledge the written source from which you took the material. 

 

Reprinted from ñWriting: A College Handbookò by James A.W.Hefferman and John E. Lincoln.  By Permission 

W.W. Norton & Co. Inc., Copyright 1982 by W.W. Norton & Co. Inc. 

 

You can avoid plagiarizing if you are careful to do the following:  

 

 Put the words of an author in quotation marks, record them accurately, and follow the quotation with a 

citation that indicates your source. Use quotation marks even when you borrow a phrase or a single, special 

word from another person. Follow the APA style of citation. 
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 Write a summary or paraphrase in your own words and sentence patterns. Follow it with a citation. Just 

changing some words does not make a paraphrase; the ideas must be digested, understood, and written in 

your own words. 

 

 In addition, it is wise to lead into your quotation or paraphrase by using the author's name. For example, you 

can writing, "According to Tanner," followed by a quotation from Tanner or your paraphrase or summary of 

Tanner's ideas. 

 

 Be careful not to plagiarize your teacher or colleagues, as well.  If you borrow words or ideas from 

anyone...be sure to give them credit by quoting and citing them, or paraphrasing and citing. They will thank 

you for it. 

 

 And a final note concerning plagiarism and the Internet: to avoid plagiarism, cite the source of anything that 

you borrow from the Internet, including material from Web pages, e-mail, and newsgroups. These materials 

are the words and ideas of people who deserve to be given credit. 

 

Copyright 1997, Bemidji State University, Writing Resource Center. May be used freely for non-profit 

educational use as long as credit is given for source. 

 

Changing Program Sequence 

Students are admitted to a specific structured program sequence. It is the expectation that students complete the 

program sequence as specified. In the unusual event it is not possible, the student should first consult with and 

receive approval from her/his academic advisor and then submit a written request for a change to the MSW 

Program Director. The written request needs to be approved by both the student and advisor, and the new 

program sequence must outline what specific courses will be taken in each academic term.  The Program 

Director, after consultation with the advisor, reviews the impact on course enrollment, as well as on the student, 

before making a decision. The student, academic advisor, and MSW Program Manager are advised of the 

decision in writing. 

 

Class Attendance 

MSW Weekday attendance policy - Students are expected to attend the first class meeting of a course for which 

they are registered.  Thereafter, regular attendance at classes is expected. Specific attendance requirements 

and/or sanctions for absences may be determined by the instructor.  Students are expected to follow all 

requirements.  Full participation, preparation and attendance is expected in all class sessions as a reflection of 

professional commitment.  In the exceptional case when students must miss a class, they are expected to contact 

the faculty to discuss how to meet the expectations for that class. If a student misses more than 2 class sessions 

in a semester, they may be dropped from the class. 

 

MSW Weekend Cohort attendance policy - The cohort only meets four times a semester for face-to-face class 

time. Each class session (eight hours) is equivalent to more than three class sessions in the regular MSW 

program. This time is key to effective learning and is the heart of any course. For this reason, 100% attendance 

is expected from all students. Students are expected to adjust their schedules to accommodate the in-class 

schedule.  

 

The School of Social Work recognizes that an unexpected circumstance beyond a studentôs control may occur 

that makes attendance impossible, such as serious illness, family emergency, or other circumstance. The student 

will need to demonstrate that the absence was reasonable and unavoidable. Under such circumstances, the 

student must adequately make up for the missed course material and learning in a timely manner through extra 

out-of-class assignments determined to be appropriate by the course instructor. The student carries the primary 

responsibility for contacting the instructor and arranging the make-up work to be performed and dates for 

completion of that work. 

 

In the event that two class sessions or the equivalent are missed, the instructor and program directors will 

determine whether the student must retake the course during an offering in the evening weekday program. If the 
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course is a prerequisite for future courses in the cohort sequence, the student may need to drop out of the cohort 

and request transfer to the evening weekday program. 

 

Class Times 

Weekday Program - Classes are generally offered in late afternoon and evening (4:40-7:05 PM or 7:20-9:45 

PM), Monday through Thursday on the St. Catherine and St. Thomas campuses.  Generally, Monday and 

Wednesday classes are at St. Kateôs.  Tuesday and Thursday classes are at St. Thomas.  A limited number of 

classes may be offered 1:35-4:00 PM; field sections may be offered on a Saturday morning. In planning your 

schedule, please note that not all classes are offered in each time slot and class sizes are limited.  A small 

selection of classes are offered during the two summer sessions. Availability is limited. 

 

Weekend Cohort Program ï Classes meet once a month during the semester on consecutive days, Fridays 

(noon-9 p.m.) and Saturdays (8 a.m.-5 p.m.). Courses during the fall and spring typically meet the first full 

weekend of the month. There may also be required classes in the summer (see course program sequence for 

details). All courses are held on the St. Thomas campus. 

 

Clinical Research Project 

Candidates for the MSW degree must satisfactorily complete a clinical research project.  The project must 

demonstrate original and significant contribution to knowledge in the studentôs selected area of focus.  It should 

demonstrate the studentôs ability to integrate social work theory with research findings. 

 

Students engaged in social work research and preparation of the clinical research paper must register for GRSW 

682: Applied Research Seminar (4 semester credits) in the fall semester of the academic year they intend to 

complete the paper.  This seminar and the faculty chair of the studentôs research provide support, discussion and 

critique of the studentôs research to enable progress and completion of the paper within the one academic year 

timeframe.  Further details can be found in the Guidelines for the GRSW682: Applied Research Seminar. 

 

If the Clinical Research Paper is not completed, approved by the research committee, and publicly presented by 

the May presentation date, the student will receive a grade of NO CREDIT (R) and is required to re-register for 

the course and assume responsibility for all associated fees. 

 

Curriculum and Degree Requirements 

The design of the curriculum for the MSW program is consistent with the curriculum guidelines of the Council 

on Social Work Education (CSWE). The program is based on the view of social work as a profession that builds 

on social science knowledge and educates for increased development of practice knowledge. The model upon 

which this program is built proposes that education for social work practice is conducted at three distinct levels: 

undergraduate (entry-level practice), masters (advanced practice) and doctoral (research oriented). All social 

work education is based upon a foundation of liberal arts education.  Professional practice at all three levels is 

unified by a common core of values, knowledge, and skills.    

 

The MSW program at University of St. Thomas/ St. Catherine University is built upon the base of the existing 

generalist baccalaureate program.  The BSW program has been in place since the 1970s and accredited since 

1974. The MSW Program accepted its first students in 1990, and was granted accreditation retroactively for all 

graduating students. 

 

The MSW program has a single concentration of clinical social work practice. All students in the program will 

graduate with a clinical social work degree. The total number of credits required for completion of the program 

is sixty (60) semester credits for regular standing students.  Graduates of undergraduate social work programs 

accredited by the CSWE will be considered for advanced standing and will be required to complete a minimum 

of forty-two (42) semester credits to receive the MSW degree. Full time students admitted to the advanced 

standing one-year program take four courses during the summer sessions and graduate the following May after 

two semesters of full time study. 

 

For regular standing students who do not have an undergraduate degree in Social Work, the MSW degree is a 

two-year, four-semester program. Students enroll in a minimum of fifteen (15) credits each semester, including 
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field practicum. This two-year MSW program will allow regular standing students who carry fifteen (15) credits 

per semester to complete the sixty (60) credits required for graduation.  

 

The program also offers an extended-time curricula for those students who are unable to enroll on a full time 

basis.  Regular standing students can apply to complete the program on extended-time status on either a three-

year or four-year plan. Advanced standing students can apply to complete the program on extended-time status, 

on a two-year or three-year plan.  The degree requirements are the same as the full-time programs. 

 

The MSW program also offers an advanced standing weekend and regular-standing weekend cohort programs, 

where students come to the St. Paul campus one Friday and Saturday a month for classes, in addition to a couple 

of courses that are held in the summer.  The advanced standing weekend cohort program is designed to be 

completed in three years.  The regular standing weekend cohort is designed to be completed in four years. 

 

A program outline for each program sequence can be found in Appendix B of this handbook. 

 

The MSW program must be completed within a four-year time span. Students focus their program within the 

clinical social work concentration through use of nine elective credits, their clinical field practicum, and their 

clinical research paper.  Students are expected to maintain a 3.0 (B) GPA and must have this as a cumulative 

GPA in order to graduate.  The program may change curriculum requirements at any time.   

 

To be considered completed for the MSW degree, students must complete all graduation requirements before the 

degree can be certified and posted to university records.  A degree cannot be awarded until the student 

completes all work that might affect his/her qualifications for the degree.  The date of commencement and title 

of the clinical research paper are included on the transcript. 

 

Disability Statement ï Classroom Accommodations 

Classroom accommodations will be provided for qualified students with documented disabilities. Students are 

required to contact the Enhancement Program at the University of St. Thomas and Resources for Disabilities at 

St. Catherine University about accommodations for their courses within the first two weeks of the term. 

Appointments can be made at the Enhancement Program for courses taken at the St. Thomas campus by calling 

651-962-6315 or on the web at on the web at http://www.stthomas.edu/enhancementprog/. At the St. Kateôs 

campus, the Resources for Disabilities office can be contacted at 651-690-6563 or on the web at 

http://minerva.stkate.edu/offices/academic/oneill.nsf. 

 

Discrimination Position Statement 

VALUE STATEMENT/PROGRAM PHILOSOPHY: 

The School of Social Work is committed to creating a climate which supports and encourages the personal and 

professional development of each student, with particular sensitivity to the diverse needs of students in the 

program. 

 

The overall objective of the social work program is the preparation of students for practice with diverse 

populations.  A major program outcome is to "employ an ethnic-sensitive generalist practice with diverse and 

oppressed populations, including women." The School of Social Work has a strong commitment to these goals 

both in relation to curriculum development and in relation to the needs of social work students.  

 

The School of Social Work is committed to making extensive efforts to address ethnic, racial, cultural, gender 

and lifestyle diversity issues in each course.  Major objectives in each course include:  recognizing, respecting, 

and understanding cultural, racial, ethnic, lifestyle and gender diversity; and understanding the patterns and 

consequences of discrimination and oppression.  

 

In all aspects of its program, the School of Social Work is committed to:  

Å understanding the implications of living in a diverse society;  

Å developing self-awareness of all actors in the educational program of their own attitudes and prejudices;  

Å promoting the role of the social worker in working for social justice and resolving social problems  

 

http://www.stthomas.edu/enhancementprog/
http://minerva.stkate.edu/offices/academic/oneill.nsf
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PROBLEM DEFINITIONS:  

Concerns of the School of Social Work which are addressed in this position statement are based on the 

following definitions:   

 

RACISM, SEXISM, AGEISM, AND OTHER -ISMS: Any attitude, action or institutional structure which 

subordinates a person or group because of an ideological belief in the superiority of some groups over others.  

The beliefs upon which domination is based may be conscious or unconscious and practices may be expressed 

overtly or covertly in interactions between individuals or groups.   

 

PREJUDICE:  an unfavorable opinion or feeling toward a group or its individual members that is formed 

beforehand without knowledge, thought or reason. It is a negative attitude that grows out of the above belief 

system.   

 

Stereotyping is one prejudicial attitude that superimposes on a total race, sex, age, religion or other group a 

generalization about behavioral characteristics. Within the context of racism, stereotyping is negative in order to 

explain minorities as inferior or defective. Within the context of sexism, negative stereotyping explains females 

as inferior or defective. The same stereotyping process operates with people who are elderly, disabled, 

homosexual, of a certain religion, ethnic group, etc.  

 

DISCRIMINATION:  a behavioral response, based on an ideological belief and prejudicial attitude that is 

unfavorable to members of an "out-group."   

 

POSITION STATEMENT:  

The School of Social Work does not accept nor condone any ideological beliefs that purport the dominance of 

one group over another as defined above. The School of Social Work does not condone or accept any 

PREJUDICIAL ATTITUDES in regard to any person because of that person's membership in a particular group.  

Consistent with the School's commitment to diversity and social justice, the development of the self-awareness 

of all actors in the educational program about their own attitudes and prejudices will be promoted.   

 

In relation to DISCRIMINATORY BEHAVIORS, on the other hand, more specific procedures and actions will 

be taken. The School of Social Work fully supports and adheres to the University of St. Thomas' and St. 

Catherine University non-discrimination policies:   

 

ñThe University of St. Thomas does not discriminate on the basis of race, color, creed, religion, 

ancestry, national origin, sex, affectional preference, disability, age, marital status, or status with 

regard to public assistance in the employment of faculty or staff, the admission or treatment of 

students, or in the operation of its educational programs and activities. As permitted by applicable 

statutes and regulations, the university reserves the right to consider gender as one factor in its 

undergraduate admissions policy in order to effect a desired balance in the proportionate 

representation of sexes in the student body.ò (UST Affirmative Action Statement)   

 

"St. Catherine University admits students regardless of race, color, national and ethnic origin, 

sexual orientation, age, religion, creed, disability, marital status, status with regard to public 

assistance, membership or activity in state or local commission and sex* to all the rights, 

privileges, programs and activities generally accorded to or made available to students at the 

school. The University does not discriminate on the basis of race, color, national and ethnic 

origin, sexual orientation, age, religion, creed, disability, marital status, status with regard to 

public assistance, membership or activity in state or local commission and sex* in its educational 

policies, programs and activities.  (SCU Statement on Nondiscrimination) *St. Catherine 

University does not admit men to its baccalaureate programs. 
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The School of Social Work reaffirms its commitment to non-discrimination in the following statement:   

 

"The School of Social Work conducts all aspects of its educational program without 

discrimination on the basis of race, color, gender, age, creed, ethnic or national origin, disability, 

or political or sexual orientation." 

 

Dual Degree Program Options 

Innovative program options are available for students interested in furthering their religious, holistic health or 

legal knowledge while also obtaining an MSW degree. These collaborative programs with the School of Social 

Work are called dual degree programs* and are offered through the Departments of Theology and Holistic 

Health Studies at St. Catherine University; Luther Seminary; the St. Paul Seminary School of Divinity; and the 

School of Law at the University of St. Thomas. 

 

These programs were developed to reinforce and support a professional perspective that serves the multiple and 

complex needs of clients. Once accepted into each program, students develop a plan for completing both degrees 

with the support of an advisor. For social work students, their advisor will be the MSW Program Director. Upon 

completion, students will have two degrees. 

   

*Please note: The dual degree program offers two separate degrees from two separate programs.  The 

institutions may articulate transfer/elective credits that students can count toward both degrees.  Each 

institution is responsible separately for the administration of the program and has its own policies and 

procedures regarding admission, registration, billing, student advising and graduation requirements. 

 

Elective Courses 

The MSW program requires all students to take nine elective credits. Only three elective credits may be taken 

outside the School of Social Work and need to be from a CSWE accredited institution. Six of nine elective 

credits must be taken within the UST/SCU MSW Program. Students are required to take at least two 600-level 

clinical electives during their MSW program at the School of Social Work.  The Dean and MSW Program 

Director must approve transfer of any elective credit. See Transfer of Credit policy section in this handbook for 

further information. 

 

For weekday program electives (for fall, spring and summer semesters), students admitted into the weekday 

program have priority to be placed in these electives. Once all weekday students have been accounted for, 

weekend cohort students can waitlist for seats in weekday electives, which the MSW Program Manager will fill 

according to the usual elective protocol (by date of expected graduation) if there are remaining seats in the 

weekday elective. Class sizes for the weekday electives will be set by the MSW Program Director and the 

School of Social Work Dean. 

 

Weekday Program Protocol - In cases where enrollment for an elective becomes competitive, students receive 

priority based on their anticipated graduation date and when they are sequenced to take electives.  Please refer to 

each semesterôs Course Schedule and Registration Information for a more detailed description of the elective 

protocol.  Students may select electives with consideration of their clinical focus and in consultation with their 

academic advisor. 

 

To be eligible for enrollment in a summer elective courses, students must be advanced standing or have 

completed their foundation field placement in order to be eligible for any clinical level course (GRSW 6XX). 

 

Weekend Cohort Protocol -For weekend cohort students, students admitted into that track are guaranteed their 

cohortôs electives. Once weekend students are accounted for, weekday students can waitlist for seats in these 

courses, which the MSW Program Manager will fill according to the usual elective protocol (by date of expected 

graduation) if there are remaining seats in the cohort elective. Class sizes for weekend cohort electives will be 

set by the MSW Program Director and the School of Social Work Dean. 
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Email 

MSW students must activate and use their e-mail account at the University of St. Thomas to receive official 

communication from the School.  The account must also be set up in the event you lose your registration PIN 

and need to get a replacement, which can only be e-mailed to your UST account. Activating your account will 

also allow you to access Blackboard sites and receive required e-mail correspondence from the School of Social 

Work. Students may also set up an e-mail account at St. Catherine University to allow access in that campusôs 

computer labs.  For questions on setting up your UST e-mail, please contact the St. Thomas Tech Desk at 651-

962-6230. 

 

PLEASE NOTE: Although all students have email through St. Thomas, faculty have offices at St. Kateôs and St. 

Thomas. If the faculty member is based at St. Kateôs, their primary email is @stkate.edu. If they are based at St. 

Thomas, their email is @stthomas.edu. Please check the faculty directory in this handbook if you are unsure of 

what email address you should be contacting a faculty member at. 

 

All codes of conduct, including those related to plagiarism and harassment, apply also to technology resources 

including student email. These policies are based on respect for the work and privacy of other St. Kateôs/ St. 

Thomas community members. 

 

Fees and Tuition 

MSW-level tuition per credit ï(Tuition rates apply summer 2009-spring 2010) ï subject to change annually 

 

Cost per creditéééééééééééééééééééééé$617.00/credit 

Technology Fee (when taking 3-5 credits)......................................................$39.50  

Technology Fee (when taking 6 or more credits)..........................................$79.50 

 

Field Practicum 

Students without an undergraduate degree in Social Work from an accredited program are required to complete 

a full-year 400 hour supervised field experience as their foundation practicum (approximately 15 hours/week).  

Details of the field placement process, policies and procedures contained in the Field Education Manual are 

summarized below. Students who are granted advanced standing admission are not required to complete the 

foundation field practicum. The foundation practicum, which includes a bi-weekly campus based field seminar 

each semester, must be taken concurrently with Theory and Practice of Social Work I and II (GRSW 501 and 

502). 

 

All students are required to complete a full-year clinical field practicum of 600 hours (approximately 20 

hours/week). The clinical field practicum, which includes a bi-weekly campus-based field seminar each 

semester, must be taken concurrently with Methods of Clinical Social Work I and Methods of Clinical Social 

Work II (GRSW 603 and 604) and must meet the established guidelines for a clinical practicum. 

 

Students have the option of choosing one of two tracks in the placement process: school-initiated or self-

initiated.  Foundation and clinical practicum students begin planning their placement in the spring prior to 

beginning the placement. Group meetings are held to explain the requirements and to make suggestions about 

finding a placement.  Students following the school-placement process receive a list of interested agencies.  

Students then conduct interviews with agencies and rank order their choices. The Director of Field Education 

approves all placements based on student preference, agency agreement, recommendations from the studentôs 

first practicum field liaison (when applicable), and learning needs. Background checks may be required by some 

agencies. Conducting these background checks is the responsibility of the agency and may involve additional 

costs for a student. 

 

Students following the self-initiated placement process propose a list of potential placement agencies which 

meet school guidelines. Students arrange interviews after conferring with the Director of Field Education.  The 

Director of Field Education approves all placements based on student learning needs, recommendations from the 

studentôs first practicum field liaison (when applicable), agency qualifications, and field instructor agreement. 
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In some cases, students who are employed can apply to complete one year of field practicum in their place of 

employment. This can be considered provided that: the fieldwork instructor is not the studentôs usual supervisor 

and the learning activities are different from the current work responsibilities.  Such placements must meet all 

criteria for supervision and practicum settings.  A proposal to complete a practicum in oneôs place of 

employment must be discussed with and approved by the Director of Field Education prior to beginning the 

practicum. The program does not arrange paid field placements.  Occasionally, an agency is able to offer a 

modest stipend, but this is unusual. 

 

The program is designed to have concurrent placements. Block placements (generally full-time between June-

August) may be approved by the Director of Field Education in consultation with the field liaison and Academic 

Advisor.  In all cases, block placements take place after the practice courses have been completed: GRSW501 & 

502 must be completed prior to foundation practica; GRSW 603 & 604 must be completed prior to clinical 

practica.  Only one placement can be completed in a Block format. 

 

Assessment of student performance in the field is based on a specific education contract developed by the 

student in consultation with the agency based field instructor and faculty field liaison. The contract articulates 

the learning goals and objectives, tasks to be performed, and means of evaluation. Students are referred to the 

Field Education Manual and the Director of Field Education for more information. 

 

Grading and Change of Grade 

All courses in the MSW program are taken on a letter-grade basis, except the field practica and seminars, and 

the applied research seminar. These courses are graded on a "Satisfactoryò or "Unsatisfactory" (S/R) basis. 

 

A final grading deadline is established by the University of St. Thomas academic calendar set by the University 

Registrar.  Grade changes after that deadline, for that term, must be submitted on the Official Change of Grade 

Form and sent to the MSW Program Manager.  An instructor may change a grade if there has been an error in 

the computation, transcription, or reporting of the grade. The mark of I is not to be used to allow a student to 

improve a grade by additional work over and above that ordinarily expected for the course or by repetition of 

work already submitted to the instructor. 

 

Graduation and Commencement 

Three bound copies of the approved clinical research paper and a copy of the abstract in a Word attachment sent 

by e-mail, must be in the School of Social Work office one week prior to the commencement ceremony in order 

for the student to graduate.  

 

MSW students will participate in the commencement ceremony at St. Catherine University or the University of 

St. Thomas on alternate years as designated by the School of Social Work.  St. Catherine University and 

University of St. Thomas hold commencement ceremonies twice a year, in May and December. Degrees are 

awarded in the months of May, August and December.  

 

If students need evidence of their completion of graduation requirements before the degree is awarded, they 

should contact the MSW Program Manager. 

 

Clinical summer block students who have completed all other degree requirements are eligible to participate in 

the December commencement ceremony. Students electing to complete clinical practica in summer block are 

not eligible to participate in the May graduation preceding the summer placement. 

 

Grievance Policy ï MSW Program 

The procedure for addressing grievances in any aspect of the social work program will be based on the following criteria: 

 

1. Complaints will be taken seriously and investigated in a matter that provides equal access and 

responsiveness to all parties; 

 

2. Respect for all involved parties will be communicated throughout the process, including validation of 

feelings; 
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3. A win-win solution will be sought wherever possible; i.e., a solution that provides validation, respect 

and positive consequences for all parties; 

 

4. Social work values and ethics will be adhered to; 

 

5. Resources outside the school, such as Personal Counseling, may be suggested as appropriate. 

 

 

Grievance Procedure 

1. The student is asked to speak directly with the person with whom he/she has a grievance; 

 

2. If the student feels her / his rights still have been violated, a meeting is scheduled with the student, 

faculty person and the studentôs academic advisor for further discussion; 

 

3. If a satisfactory resolution does not come forth from that meeting, the matter is brought to the MSW 

Program Director. The MSW Program Committee will be consulted as needed. 

 

4. If the issue remains unsettled, a meeting is scheduled with the Dean for a final decision; 

 

5.  If the grievance is concerning an academic matter (classroom or field) and is still unresolved after steps 

1-4, the student may see the Vice President for Academic Affairs at the University of St. Thomas, 

who will in turn submit the grievance to the Grievance Committee. 

 

6. If the grievance is non-academic, and it is not satisfactorily resolved in steps 1-4, the student may bring 

the grievance to the Vice-President for Student Affairs at the University of St. Thomas, who will in 

turn submit the grievance to the Grievance Committee. 

 

Please refer to the MSW Field Education Manual for the Grievance Procedure Concerning Fieldwork. 

 

Grievance Policy ï (University of St. Thomas) 

Students who believe they have been aggrieved according to the specifications in the "Statement of Student 

Rights and Responsibilities" should utilize the following process to resolve that grievance. In the governance of 

a college there is a "chain of command." Grievances should be first discussed with the alleged aggrievor and if 

the grievance is unresolved, the student should proceed up the chain of command (see Grievance Procedure 

diagram) until the grievance has been satisfactorily settled. Any student who feels aggrieved may consult with 

the Dean of Student Life concerning the process and the procedures. All persons who become involved in the 

process will attempt to resolve the grievance prior to any formal Grievance Committee hearings. 

The Grievance Committee will hear any case in which a student thinks one of the rights listed in the Statement 

of Student Rights and Responsibilities has been denied. The Grievance Committee will consider only whether 

the challenged action or decision by a member of the faculty, administration, student body or any agency of 

these groups was unfair (arbitrary) or capricious. 

The committee will first examine the facts presented (in writing) by the student. If the committee judges that 

there is sufficient evidence, it will investigate the matter and hear testimony. If the Grievance Committee 

decides that the student's complaint is justified, it will discuss the matter with the person or persons concerned 

and determine the means to ensure the student's rights. The decision of the Grievance Committee will be binding 

on all parties concerned unless the decision is appealed to the executive vice president. 

Grievance Appeal Procedure (University of St. Thomas) 

Either interested party (defendant or plaintiff) may appeal a decision of the Grievance Committee to the 

executive vice president of the university within five days from the receipt of the decision. The executive vice 

president will choose an appeal board of three members. The appeal board will not rehear the case, but will 
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consider evidence of a violation of the proper procedures or manifest partiality. The appeal board will bring its 

recommendation to the executive vice president, whose decision will be final. 

 

 

 

Incompletes 

Students must request an incomplete from their instructor before the date grades are due, detailing the work to 

be completed and the completion date.  The mark of I should not be used without prior arrangement between 

instructor and student.  In order to be granted an incomplete, the student must have completed a minimum of 

50% of the required course work and the work must be "B" quality or above.  The mark of I is not to be used to 

allow a student to improve a grade by additional work over and above that ordinarily expected for the course or 

by repetition of work already submitted to the instructor.  

 

An instructor reporting a mark of I will complete an Assignment of Incomplete form and submit it to the MSW 

Program Manager.  One copy will be mailed to the student as an indication of the terms under which the work is 

to be completed. When the student has completed the work, the instructor will sign the form, with the final grade 

filled in.  The form is kept on file with the MSW Program Manager. 

 

The student must complete the designated work and submit it to the instructor by May 1 for an I received in fall 

semester; by December 1 for an I received in spring semester or a summer session (unless an earlier deadline is 

required by the instructor).  In the absence of a final grade report on or before the deadline, the mark of I will be 

automatically changed to a grade of F.  

 

Permission to extend the time allowed to finish the requirements of the incomplete may be granted through the 

MSW Program Director, but only in cases of extreme mitigating circumstances. Extension requests must be 

received by the MSW Program Director before the incomplete deadline.  Students with more than one 

incomplete must obtain permission of the MSW Program Director before beginning the next semester's 

courses. Courses in sequence must be completed prior to proceeding. For example, GRSW 580 must be 

completed before starting GRSW 681; GRSW 681 must be completed before beginning GRSW 682. 

 

Independent Study Courses 

An independent study course provides an opportunity for students who wish to undertake a well-defined 

research project or clearly outlined and carefully delineated course of study. Independent study courses are 

restricted to students of proven ability who have sufficient background in the subject and are able to complete 

their work under the guidance of a faculty member of their own choosing. They conduct the project in an 

independent manner without attending regular class meetings. Independent study is characterized by a reduction 

in formal instruction and an increase in the individual studentôs responsibility and initiative in the learning 

process.  
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Approval of an independent study course by the faculty sponsor, MSW Director and the Dean attests to the 

academic value of the study and to the ability of the student to master a body of knowledge with minimal faculty 

guidance. Field practicum experiences may not be taken as independent study.  Independent studies may not 

substitute for an elective course offered in the School of Social Work. Independent study arrangements are 

generally limited to one or two students per course. 

 

Normally, independent studies are offered for three credits. However, independent studies are also offered for 

less than three credits in cases where a student is one or two credits short because of transfer of courses from 

another institution.  Approval for an independent study is not complete until the faculty sponsor, MSW Program 

Director and the Dean have signed and approved the form. 

 

An Independent Study Form may be obtained from the MSW Program Manager. Registration for an 

independent study course is done through the MSW Program Manager at the University of St. Thomas and must 

be done during the registration period for the semester in which the independent study is to be completed. The 

MSW Program Manager maintains a copy of the contract. 

 

Leave of Absence 

A leave of absence may be granted to a student who wishes to interrupt her/his education temporarily, that is, for 

no more than one academic year (two semesters). An official leave means that student is kept on the active list, 

receives materials regularly, and can register without going through a readmission process. Students considering 

a leave of absence must consult with their academic advisor and submit a formal request accompanied by a clear 

program of study outlined on the Request for Change in Program form. A leave of absence is only effective after 

the studentôs written request has been considered and approved by the MSW Program Director. 

 

Orientation & Opening Celebration 

MSW orientation for the weekday program is scheduled in the spring following admission to the program, 

usually in late May. MSW Weekend Cohort Orientation happens the first Friday class session in June, the 

evening before the first day of classes. Students receive program information, hear the experiences of current 

students and meet with their academic advisors and faculty.  There is also an MSW student reception scheduled 

prior to the beginning of fall classes (usually in the first week of September) to welcome back all students to 

campus.  Contact the MSW Program Manager for more information. 

 

Registration and Waitlist Policies 

Registration - The registration process follows University guidelines and is handled by the MSW Program 

Manager through the University of St. Thomas and Murphy online.  Returning and newly admitted students will 

receive registration materials two to three weeks prior to registration via email. Complete instructions on how to 

register for courses are included in the registration materials. Typical registration times are early June for fall 

semester, November/December for spring semester and mid-April for summer term.   

 

Attending class is prohibited unless the student is officially enrolled in that class.  Admission to a class or 

particular section of a class is the sole prerogative of the registration process as administered by the Dean, MSW 

Program Director and the MSW Program Manager.  All instructors have been notified to admit only those 

students whose names are on the class roster unless the student has proof of enrollment.  Under no 

circumstances will credit be issued to anyone who attends a class for which he/she is not officially registered.  

Undergraduate students are not generally permitted to take graduate courses, unless the course is cross-listed.  

Exceptions for undergraduates must be approved by the instructor of the course, the dean or director of the 

program which administers the course, and the undergraduate dean. 

 

A student must register for a course before attending (instructions posted in the Course Schedule and 

Registration Information), and will not receive credit unless registered. Class registrations may be cancelled for 

students who fail to complete registration or otherwise fail to begin the work of the class as evidenced by non-

attendance in class or otherwise not undertaking course requirements in a timely fashion. Students should not 

assume that non-attendance of a class will automatically result in their being dropped from the class.  To 

officially withdraw from a class, the student must notify the MSW Program Manager in writing, signed and 

dated, of the intent to withdraw, on or before the published deadline for withdrawing (listed in the Course 
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Schedule). Students may also withdraw themselves through Murphy online until the first day of the semester. If 

no official withdrawal is received after the term begins and registration still exists for the term, the student may 

be responsible for all billing associated with the course and a notation of F will appear on the academic 

transcript. 

 

Waitlists- MURPHY will not allow you to register for a course once the maximum enrollment is met.  In order 

to be placed on a waitlist, students must use the Web Waitlist function of MURPHY ONLINE if a waitlist is 

permitted for a particular class. Not all classes have waitlists. Class sizes are set by the School of Social Work to 

accommodate the mission of the MSW program, the academic parameters of the curriculum and pedagogical 

concerns for student learning.  Do not expect to be registered for a course that you have waitlisted as we cannot 

always accommodate these requests. Please do not contact the instructor of the section you are waitlisted in. 

Any waitlist decisions are made by the MSW Program Director and not individual faculty. For detailed waitlist 

instructions, please refer to the Course Schedule and Registration Information for the current term. 

 

Research Assistantships 

The MSW program has a limited number of research assistant positions available each year. Questions about the 

application process can be directed to the MSW Program Manager. Application forms and further information 

can be downloaded at: http://www.stthomas.edu/socialwork/graduate/financialaid/default.html and click on 

ñGraduate Assistant Application Download.ò 

 

Retention in the MSW Program 

Standards for Continuance and Graduation - approved by the faculty 5/8/03, revised 4/2008 

 

The following standards apply to all MSW students enrolled in University of St. Thomas/St. Catherine 

University School of Social Work. Standards are broader than academic performance due to the nature of Social 

Work practice and the expectations of a professional program.  In addition to the MSW Student Handbook, all 

MSW students will receive and are required to comply with the MSW Field Education Manual, the Clinical 

Research Paper Guidelines, each semesterôs Course Schedule and Registration Information, the University of 

St. Thomas Graduate Student Policy Book, the NASW Code of Ethics, and the Minnesota Board of Social work 

Code of Ethics/Ethical Standards. 

 

Faculty regularly evaluates student academic and professional performance in several areas, including but not 

limited to the demonstration of basic professional practice skills, stress management and emotional self-

awareness, professional judgment, and scholastic performance. Criteria defining each of these four primary 

areas are identified below.  

 

A.  Basic Professional Practice Skills: 

 

1. Communication: practices using effective oral and written skills; uses existing technologies as 

appropriate; employs effective interpersonal skills including the ability to take appropriate responsibility 

for oneôs own actions and decisions and their potential impact on others; and possesses the ability to 

identify and acknowledge limitations.  

 

2. Ability to Exercise Critical Thinking: demonstrates the ability to plan, monitor and evaluate practice 

interventions and overall practice; is able to articulate and participate fully in the problem-solving 

process. 

 

3. Physical Skills: demonstrates sufficient motor, sensory and speech and language skills to actively attend 

and participate in class and practicum sites with or without accommodations (refer to section on 

Accommodations for Students with Disabilities). 

 

B. Stress Management and Emotional Self-Awareness: 

 

1. Effective Self Care and Coping Skills: handles stress appropriately by use of self-care techniques and 

supportive relationships; recognizes personal needs and plans accordingly. 

http://www.stthomas.edu/socialwork/graduate/financialaid/default.html
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2. Emotional Maturity:  demonstrates understanding of appropriate self-disclosure; maintains respectful 

relationships with peers, colleagues, faculty, and others; demonstrates empathic support to peers; and 

uses assertive problem solving strategies rather than aggressive or passive actions. Seeks professional 

help for medical or emotional issues that interfere with professional and scholastic performance.  

 

 

 

C. Professional Judgment: 

 

1. Comprehension of Ethical Behavior:  demonstrates adherence to the NASW Code of Ethics, state 

licensing laws, and practicum site policies and procedures; practices within the competencies and limits 

of a generalist practitioner in foundation practicum or a clinical practitioner in clinical practicum. 

 

2. Committed to Professional Learning:  takes responsibility for learning and seeks feedback and/or 

supervision from field instructors, faculty, peers and colleagues; participates in classroom discussions 

and stays engaged in learning; holds self accountable for work assigned. 

 

3. Self Awareness:  demonstrates awareness of oneôs own attitudes and beliefs (economic status, age, 

ethnicity and lifestyle differences) and their impact on professional practice; acknowledges when 

personal values interfere with professional practice and client relationships and makes appropriate 

referrals or takes appropriate action. 

 

 

D. Scholastic Performance: 

 

1. Students must earn a grade of C- or better in each Social work course. Students must also maintain a 

cumulative GPA of at least 3.0 (B). If a student has a cumulative GPA less than 3.0 he/she will 

automatically be placed on academic probation.  If a student earns more than one grade of ñCò or lower, 

they may be suspended or asked to withdraw from the program. 

 

2. Satisfactory completion of foundation practicum that demonstrates both satisfactory progress and a 

reasonable expectation of success in a clinical practicum.   

 

3. Fulfills the expectations and standards detailed in the MSW Field Education Manual. 

 

4. Obtains a mid year evaluation from the clinical Agency Field Instructor and Faculty Field Liaison that 

satisfactory progress is being made towards competent, ethical practice; earns a final evaluation in 

clinical field that affirms the student is adequately prepared to graduate as a beginning clinical Social 

Work practitioner. Specific expectations and standards are detailed in the MSW Field Education 

Manual. 

 

5. Adherence to the scholastic honesty statements at the University of St. Thomas and St. Catherine 

University in completion of academic assignments, both individual and group assignments.  

 

6. Any student who fails a required course twice will be terminated from the social work program.  Any 

student terminated from a field placement will be placed on probationary status. Termination from a 

second field placement will result in termination from the program.  

 

Policies and Procedures for Academic or Disciplinary Probation, Suspension or Termination: 

All faculty are involved in the formation of studentsô professionalism and are responsible for reporting concerns 

to the MSW Program Director and other faculty as appropriate to assure ethical practice and academic 

achievement. The specific process employed for reporting and reviewing a concern relative to a studentôs 

performance will be based on the severity of the issue.  Relevant information may be disclosed to the practicum 
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site per the Informed Consent Policy (MSW Field Education Manual) if the concern is field-related or is 

affecting field performance.  

 

In most situations a faculty member will address concerns directly with a student and establish a plan of action 

with that student to resolve the concern.  Faculty will inform the studentôs advisor, MSW Program Director, and 

Director of Field Education of the concerns so that any pattern of behavior or issues is identified and addressed 

in a timely manner.  Any other MSW program faculty may be informed of these concerns on a consultative 

basis. Documentation of individual meetings, concerns addressed, and plans of action will be completed if 

appropriate and maintained by the concerned faculty member. As needed, the studentôs academic advisor and 

MSW Program Director will be informed and consulted. If the concern is field related, the Faculty Field Liaison 

may offer to meet with the Agency Field Instructor and the student. The faculty member who called the meeting 

will inform the academic advisor and Director of Field Education of the concerns and may also recommend a 

meeting of the student with their academic advisor regarding these concerns.  

 

In the event the concerns are unresolved or of a more serious nature, a meeting will be conducted with the 

student, faculty member(s) and/or the academic advisor, and the MSW Program Director.  If the problem is 

related to the field practicum, the meeting may include the Agency Field Instructor and Director of Field 

Education. In these situations the Agency Field Instructor or the Faculty Field Liaison has the authority to 

suspend the studentôs placement until the concern is resolved.  The student will be advised in writing of the 

performance and/or behavioral concerns to be addressed and will be requested to attend this meeting. 

Disciplinary action, can include: 

 

1. Continuation in the program with no restrictions, 

2. Probationary status, 

3. Suspension, or 

4. Termination from the program with no readmission.  

 

Subsequent to the meeting, a letter will be written by the MSW Program Director documenting the outcome of 

the meeting and any determination of action. In the event of probationary status or suspension, the student will 

be advised in writing of the actions they must take to address the concerns and a timeframe for doing so in order 

to regain full program status. This may include meeting minimal GPA requirements in the next 12 credits of 

coursework, a specific performance level in field placement, future meetings with their advisor, seeking outside 

assistance, and re-evaluating academic load and readiness for the program. 

 

This letter will be sent to the student, the concerned faculty member, the academic advisor, Director of Field 

Education and the Dean of the School of Social Work. The MSW Program Director will also write a summary 

of the meeting.  This summary and any related documentation will be maintained by the MSW Program 

Director. If the matter affects field, relevant information will also be provided in writing to the field instructor 

by the Director of Field Education.  

 

A student who is suspended is not eligible to register for courses or seek field placement. A suspended student 

may apply for readmission after the lapse of at least one semester or as specified in the suspension letter. To be 

readmitted, the student must submit a petition to the Dean of the School of Social work via the MSW Program 

Director describing why he or she will be successful if readmitted and address any other stipulation included in 

the suspension. The Dean will confer with the MSW Program Director and faculty. The student will be informed 

of the decision in writing. 

 

A readmitted student is automatically placed on probation, and the terms of probation will be provided in 

writing to the student. A readmitted student must achieve a minimum GPA of 3.0 in the next 12 credits of 

coursework taken. Should the student fail to achieve a 3.0, he or she will be terminated from the MSW program 

with no option for re-admission. 

 

Compliance with other Policies, Laws and Regulations: 
Institutional policies of St. Catherine University and the University of St. Thomas define student misconduct as 

student behavior that is in violation of regulations established by the Boards of Trustees, of college/university 
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regulations and of rules governing residence on college/university property.  Social Work students as citizens 

are subject to all federal and state laws in addition to all college/university regulations governing student 

conduct and responsibility.  

A student may be suspended or terminated from the Social Work program for violating said laws, rules or 

regulations. Social work students may also be suspended or dismissed from the program for violations of the 

NASW Code of Ethics. 

Students who are placed on probationary status, suspended or terminated may use the institutional grievance 

policy and procedures of the University of St. Thomas to appeal that decision. See Grievance Policy ï 

University section in this handbook. 

This policy does not supersede or replace any applicable University-wide process or policy. 

There may be circumstances that warrant immediate discipline including termination from the program. At all 

times, the School has the right to discipline or terminate a student during the course of or in lieu of the process 

described herein.  

 

Rules of Conduct for Graduate Students 

The University of St. Thomas is a private, Catholic, liberal arts university. As such, it expects all members of its 

community, regardless of age, to act reasonably, maturely and appropriately at all times both on and off campus. 

Students are subject to disciplinary sanctions for conduct that occurs on or off campus when that conduct is 

detrimental or disruptive to the purposes and/or goals of the university. The following actions constitute 

behavioral misconduct for which students may be penalized by sanctions as described below.  

 

1. Actions that violate the human rights of any member of the university community; use of or threatened 

use of physical force or violence to restrict the freedom of action or movement of another; or to 

endanger the physical health, psychological health or safety of any person, including oneself.  

 

2. Conduct, on or off campus, that is detrimental to the good of the university or which discredits the 

university. Such conduct off campus includes, but is not limited to: hosting house parties that are 

disruptive to the community; and violating laws. Such conduct on campus includes, but is not limited to: 

behavior or language disrespectful of university employees or students; interference with faculty, 

administrators, security officers or staff.  

 

3. Misrepresentation and/or academic dishonesty such as cheating and plagiarism; knowingly furnishing 

false information; and fraud, forgery, alteration or unauthorized use of university correspondence, 

documents, records, identification or property.  

 

4. Unauthorized taking or possession of university property or services or the property or services of 

others.  

 

5. Intentional damage to or destruction of university property or the property of others on university 

premises (including vandalism and tampering with fire alarms or extinguishers).  

 

6. Excessive consumption of substances that results in irresponsible behavior, continued consumption in 

and of itself, or the possession of such substances on university property contrary to law or university 

regulations.  

 

7. Possession, use or trafficking of illegal substances.  

 

8. The possession or use of explosives, fireworks, firearms, knives, ammunition, or other dangerous 

weapons or materials on university property.  

 

9. Gambling on university premises.  

 

10. Failure to comply with the directives of university officials and their authorized agents acting in the 

performance of their duties; failure to appear before the head of a graduate unit when properly notified 

to do so.  
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11. Students, when on campus, must be able to produce their joint UST/SCU ID card, when requested to do 

so by any official representative of the university including security, resident assistants, dining hall 

authorities, library personnel, et al.  

 

12. Violations of federal, state, city laws/ordinances. Should an act violate both university regulations and 

public law the student is subject to the jurisdiction of both. 

Source: Graduate Student Policy Book 

http://www.stthomas.edu/policies/graduate_student_book/Code_of_conduct.asp 

 

Schedule Changes 

St. Catherine University and University of St. Thomas reserve the right to change the schedule of class offerings 

at any time during the registration period and reserve the right to cancel any class that has insufficient 

enrollment. 

 

Sexual Harassment Policy 

The University of St. Thomas is committed to maintaining the high standards of respect and civility that are both 

implicit and explicit in its conviction statement. This commitment extends to creating and maintaining a 

working and learning environment that is free of sexual harassment and that promotes personal dignity and 

equitable treatment of all members of the University community. Sexual harassment is a breach of that 

commitment, as well as a form of misconduct that may compromise the integrity of human relationships, can 

affect employee morale and performance, and can threaten the sense of security and well-being of all 

individuals. Sexual harassment can undermine the atmosphere of trust and respect that is essential to creating 

and maintaining a healthy working and learning environment. In recognition of this, the university has adopted a 

policy designed to investigate and resolve such claims in a direct and thorough manner while respecting the 

rights of all parties involved. 

Applicability and Sanctions 

This policy applies to all applicants for employment, employees, student employees, and students in both on and 

off-campus University-sponsored activities. In determining whether the alleged conduct constitutes sexual 

harassment, the University shall consider the record as a whole and the totality of circumstances, including the 

nature of the incident and the context in which the alleged incident(s) occurred. Sexually harassing conduct 

often involves a pattern of offensive behavior, although a single instance of physically threatening or otherwise 

sexually aggressive or abusive behavior can constitute sexual harassment. Individuals determined to have 

violated this policy shall be sanctioned, which could include termination or expulsion. 

The University also prohibits acts of sexual violence. Employees and students who believe they have been 

victims of sexual violence are urged to consult the Universityôs Sexual Violence Policy at: 

http://www.stthomas.edu/policies/student_policy_book/policies_guidelines/Policies_guidelines.asp 

Sexual Violence Policy 

The University of St. Thomas is committed to maintaining high standards of respect and civility that are both 

implicit and explicit in its convictions statement. This commitment extends to creating and maintaining a 

learning environment that is free of sexual violence and that promotes personal dignity and fair treatment of all 

members of the University community. Sexual violence is a serious breach of that commitment as well as a form 

of gross misconduct that compromises the integrity of human relationships and threatens the security and well 

being of all individuals. Not only is sexual violence unlawful but it also undermines the atmosphere of trust and 

respect that is essential to creating a healthy working and learning environment. In recognition of this, the 

University has adopted a policy that is designed to investigate and resolve such claims in a direct and thorough 

manner while respecting the rights of all parties involved. 

Applicability and Sanctions 

This policy applies to all students and employees. Students include all persons taking courses at the University, 

either full-or part-time, whether non-degree or degree seeking, pursuing undergraduate, graduate, or professional 

studies. This also includes persons who withdraw after allegedly violating the Student Code of Conduct who are 

http://www.stthomas.edu/policies/student_policy_book/policies_guidelines/Policies_guidelines.asp
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not officially enrolled for a particular term but intend to return to the University. Also, if a complaint has been 

filed regarding a student who has been notified of his/her acceptance for admissions, the University in its sole 

discretion may apply this policy. This policy also will apply to persons who are living in University housing, 

whether or not they are currently enrolled in this institution. In determining whether the alleged conduct 

constitutes sexual violence, the University shall consider the record as a whole and the totality of circumstances, 

including the nature of the incident and the context in which the alleged incident(s) occurred. Individuals 

determined to have violated this policy shall be sanctioned and subject to a range of disciplinary measures up to 

and including termination and expulsion.  

Resources 

St. Thomas 24-hour Emergency ï (651)962-5555 

St. Kateôs 24-hour Emergency ï (651)690-8888 

 

St. Thomas on Campus Resources: 

Department of Public Safety - (651) 962-5100  

Dean of Students - (651) 962-6050  

Associate Dean of Students - (651) 962-6052  

Assistant Dean of Students /University Ombudsperson  - (651) 962-6076 

Student Health Services  - (651) 962-6750  

Personal Counseling Center - (651) 962-6780  

St. Kateôs on Campus Resources: 

Counseling Center ï (651) 690-6805  

Health & Wellness ï (651) 690-6714  

Campus Ministry ï (651) 690-6724  

Student Life ï (651) 690-6617  

Dean of Students ï (651) 690-6778  

Off-campus Resources: 

Important Emergency Numbers 

St. Paul or Minneapolis Police - 911  

United Hospital, Emergency Room  

SANE (Sexual Assault Nurse Expert) Program  

www.unitedhospital.com  

(651) 241-8755 (directly to the emergency room)  

St. Paul Sexual Offense Service (SOS) ï (651) 298-5898 

Minneapolis Sexual Violence Center ï (612) 871-5111 

Rape & Sexual Assault Center ï (612) 825-4357 

Student Reports on Teaching 

Course evaluations are a vehicle used to elicit student opinions regarding the curriculum and teaching methods. 

Graduate Student Report on Teaching forms are completed by all students in social work classes at least once a 

semester (university policy). These opinions are reviewed by the course instructor, the MSW Program Director, 

and the Dean of the School of Social Work.  Students are not required to identify themselves on the forms. The 

comments are seriously assessed and used in policy formulation and curriculum revisions.   

 

Students are also encouraged to provide informal, on-going feedback to faculty, giving input that can modify a 

course appropriately while it is being offered. 

 

Social Work Licensure 

Effective July 1987, the Minnesota legislature passed legislation that provides for licensure of social workers at 

four levels.  The licensing statute in Minnesota is both a title and practice act.  The four levels of licensure are 
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social worker, graduate social worker, independent social worker and independent clinical social worker.  For 

specific information regarding social work licensure, contact:  

 

Minnesota Board of Social Work, 2829 University Ave. SE, Suite #340, Minneapolis, MN 55414-3239 

(612) 617-2100 (main), (888) 234-1320 (toll free), (800) 627-3529 (TTY), (612) 617-2103 (fax) 

http://www.socialwork.state.mn.us/  

 

In 2007, Minnesota State Legislature passed a law, effective August 1, 2011, requiring 360 hours of clinical 

coursework in six different content areas for everyone applying for LICSW licensure. If you apply for your 

independent license on or after August 1, 2011, you will be subject to the new law.  You will get most of this 

mandated content through your coursework in our MSW program. Based on an analysis of our curriculum, 

faculty has completed a comprehensive matrix identifying what mandated content is covered in each course and 

for how many hours.  Everyone teaching a particular course will be required to cover those hours.  This grid is 

your record of how you have covered the required clinical knowledge content. If you have questions about the 

grid for your program, regular standing or advanced standing, here at UST/SCU, please contact your academic 

advisor or the MSW Program Director, Carol F. Kuechler at cfkuechler@stkate.edu. You may view a copy of 

the Clinical Standards Grid in Appendix H of this book. 

 

Effective July 1990, an individual who desires to practice as a school social worker must be licensed by the 

Minnesota Department of Education.  For more information regarding school social work licensure, contact: 

Minnesota Department of Education, 1500 Hwy 36 West, Roseville, MN  55113-4266 

(651) 582-8200  http://education.state.mn.us 

 

Student Organizations 

Students are encouraged by the program to develop active student organizations. The goals and activities of the 

organization will be determined by the students.  Student organizations have included a radical social work 

group, menôs group, GLBT support group, MSW Diversity Forum and the MSW Student Association. Students 

are also represented on various curriculum committees. 

 

Student Involvement in Hiring Social Work Faculty 

When faculty positions become available, social work students participate in the hiring process. Students 

participate in one of two ways. Candidates for full-time positions are often asked to present to a student 

audience.  Students then provide an evaluation of the candidateôs teaching style and presentation of content.  

Students may also meet with the candidate to discuss qualifications, teaching experience, motivation, teaching 

practices, etc. Students then provide faculty with feedback and their impressions of the candidate.  Following the 

interview process, the search committee then makes a recommendation to the administrators for hiring. 

 

Student Membership in Content Area Committees 

Content Area Committees are responsible to review and monitor the curriculum for each content area for 

compliance with accreditation standards and consistency with program mission, program goals, and program 

objectives. Each Content Area Committee has MSW student volunteer members selected by faculty based on 

student interest.  Content Area Committees meet at least twice per semester.   

 

The content areas include Human Behavior and the Social Environment, Social Welfare Policy and Services, 

Social Work Practice, Social Work Research, and Social Work Field. Further explanation on each content area 

include: 

 

Human Behavior and the Social Environment 

Foundation Course 

GRSW 540 - Human Behavior and the Social Environment  

 

Concentration Course 

GRSW 645 - Psychopathology and Human Behavior 

 

Purpose of Content Area 

http://www.socialwork.state.mn.us/
mailto:cfkuechler@stkate.edu
http://www.educ.state.mn.us/
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The courses in this content area are designed to provide theories and knowledge of bio-psycho-social 

development, social systems and the interaction between biological, psychological, social, family, group, 

cultural, organizational and community variables as they affect and are affected by human behavior.  The 

content area emphasizes 1) critical evaluation of theories and their value and ethical components, 2) the 

understanding of significant issues and influences such as social and economic justice that impact health, well-

being and functioning with special focus on populations at-risk and diverse populations and 3) application of 

theory to client situations. 

 

HBSE Content Objectives 

The content area objectives in the HBSE content area are: 

Á To understand normal bio-psycho-social and spiritual development of the individual throughout the life 

cycle. 

 

Á To provide knowledge regarding systems theory and the ecological perspective as it relates to 

individuals, families, communities and organizations. 

 

Á To understand cultural, racial and ethnic diversity, including culture, class, gender, sexual 

 orientation, religion, physical or mental ability, age and national origin. 

 

Á To understand the impact of social and economic forces on individual and social systems with special 

emphasis on diverse and oppressed populations. 

 

Á To understand functional and dysfunctional family relationships among variant family forms. 

 

Á To promote a thorough understanding of personal and professional values and ethics. 

 

Á To understand the bio-psycho-social variables that impact the development of psychopathology and  

illness in individuals throughout the life cycle. 

 

Á To develop critical thinking skills in the assessment of individual, family, group, organizational and 

community systems.  

 

Social Welfare Policy and Services 

Foundation Course 

GRSW 500 - History and Philosophy of Social Work (taken by all MSW students) 

 

Concentration Courses 

GRSW 650 - Clinical Supervision and Program Management 

GRSW 625 - Social Policy and Program Development 

 

Purpose of Content Area 

The foundation and concentration courses of the social welfare policy and services content area offer a critical 

perspective to the study of social work history, clinical supervision and program management, and social policy 

and planning. At the foundation level, students are provided with an historical and philosophical context for 

professional practice, including an understanding of the historical legacy of leadership in the profession as well 

as current and future leadership challenges facing practitioners. The dimensions of social and organization 

change efforts are explored in terms of the interconnectedness of policy and practice. Students are introduced to 

concepts of ethics, values, diversity, social and economic justice, and populations-at-risk at both the foundation 

and the concentration levels. The texts for each class are rooted in a social justice philosophy.  The advanced 

courses focus on critical analysis and skill development in social welfare policy practice, supervision, planning 

and program management from a clinical social work perspective.  Students study leadership theory and skills of 

social work supervision and program management.  Several elective courses provide additional policy practice 

content. They include social work and the law, child welfare services and progressive social work practice. 

Throughout the content area, students are introduced to the role of power and authority in determining policy 
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development. They learn about the relationship among policy, management, and direct social work practice. 

 

Policy Content Objectives 

The content area objectives for the social welfare policy and services content area are:  

Á To critically examine the historical development of social welfare institutions, social welfare policy, 

social delivery systems and clinical social work practice (values, ethics, knowledge, skills) with 

implications for current social policy and planning. 

Á To analyze the impact of social policy on achieving social and economic justice and reducing social 

problems. 

Á To examine social policy development, formulation and implementation at the agency, local 

community, regional and national levels in light of historical and contemporary influences. 

Á To build skills enabling intervention in the social policy process to promote organizational and social 

change, social and economic justice. 

Á To explore the ethical implications relative to the impact of social policy and planning processes and the 

ways in which social work values have been articulated.  

Á To analyze social policy and planning as components of clinical social work and supervision. 

Á To develop studentsô supervisory, management, leadership style and team building skills. 

Á To examine the relationship among policy, research and clinical practice. 

Á To promote the role of the clinical supervisor and clinical worker in linking social agency policy to 

direct practice with diverse clients and populations-at-risk. This includes attention to issues of race, 

ethnicity, class, sexual orientation, religion, age, and physical and mental ability. 

Á To examine the philosophy of social work from an historical perspective to provide students 

with a framework for developing a personal philosophy perspective and enabling them to 

recognize and manage their beliefs, values, and attitudes. 

 

Social Work Practice 

Foundation Courses 

GRSW 501 - Theory and Practice of Social Work I 

GRSW 502 - Theory and Practice of Social Work II 

 

Concentration Courses 

GRSW 603 - Methods of Clinical Social Work I 

GRSW 604 - Methods of Clinical Social Work II 

 

Purpose of Content Area 

 

The courses in the social work practice content area are designed to explore the knowledge, values and methods 

necessary for clinical practice with individuals, families, groups and organizations in a manner that is sensitive 

to diverse client populations, including those at-risk of discrimination, economic deprivation, and/or oppression. 

Courses include knowledge and skills pertaining to issues of diversity, lifespan development, sexual orientation, 

populations at risk and social and economic justice.  Graduates are expected to participate in activities designed 

to promote positive change in the agencies which serve their clients, and in other institutions in their clientsô 

communities. 

 

Practice Content Objectives 

The content area objectives for practice are: 

Á To develop generalist knowledge and skills and a clinical approach to social work practice that includes 

interventions at the individual, family, group, organization, institution, community and societal level. 
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Á To develop skills and strategies to promote social change and economic justice. 

 

Á To use effective communication skills and develop empathy  on behalf of a variety of client populations. 

 

Á To understand social work values and ethics and apply them to practice. 

 

Á To understand aspects of the planned change process. 

 

Á To understand the use of differential assessment and diagnosis, and the formulation and execution of the 

treatment plan with all levels of client systems. 

 

Á To integrate knowledge of human behavior and the social environment, social policy and planning, and 

research with clinical social work theory and practice skills. 

 

Á To develop skills in utilizing literature and research findings in professional practice. 

 

Á To develop culturally competent social work practice that employs appropriate intervention strategies 

sensitive to diverse and at risk populations. 

 

Á To evaluate oneôs own practice activities.  

 

Á To demonstrate competency with the roles and skills necessary for leadership in the professional 

community. 

 

Á To understand the impact of major social problems on particular client populations and the implications 

for practice at all levels of client systems. 

 

Á To understand current practice knowledge in the context of social work history. 

Á To use theoretical frameworks to understand, assess and intervene on the interactions among individuals 

and between individuals and social systems. 

 

Á To develop skills in the application of knowledge of bio-psycho-social and spiritual variables in 

assessment and treatment planning. 

 

Á To understand the impact of the structure and function of agency delivery systems on treatment planning 

and develop skills for promoting organizational change. 

 

Á To understand the social workerôs use of self in relationships with clients across client systems of all 

sizes.  
 

Social Work Research 

Foundation Course 

GRSW 580 - Methods of Social Work Research 

 

Concentration Courses 

GRSW 681 - Social Work Practice Research 

GRSW 682 - Applied Research Seminar 

 

Purpose of Content Area 

 

The purpose of this content area is to assist students in developing requisite research knowledge and skills and 

the ability to evaluate research literature with relevance to social work practice. Students gain understanding and 

skills in applying methods for evaluating practice interventions and program goals. Students are expected to gain 

knowledge and skills in qualitative and quantitative research methodologies and all aspects of the research 

process including problem formulation, research design, data collection, data analysis and dissemination of 
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research findings. 

 

Content Area Objectives 

The content area objectives for research are: 

Á To apply social work values, ethics, and professional standards to the research process using scientific 

analytic approaches that reflect commitment to social and economic justice. 

 

Á To apply the scientific inquiry process in researching clinical issues and in evaluating one's own practice 

with a variety of populations, particularly populations-at-risk. 

 

Á To use quantitative and qualitative research methodology, knowledge and skills in problem formulation, 

information gathering, data collection, data analysis, interpretation and dissemination of results. 

 

Á To gain understanding and application skills in planning and monitoring clinical services and the 

evaluation of proposed and existing programs. 

 

Á To add to the knowledge base of social work practice and thus take on leadership roles in the 

development and application of research-based knowledge to social work clinical settings. 

 

Social Work Field 

Foundation Courses 

GRSW 505 - Field Practicum and Seminar I 

GRSW 506 - Field Practicum and Seminar II 

 

Concentration Courses 

GRSW 607 - Field Practicum and Seminar III 

GRSW 608 - Field Practicum and Seminar IV 

 

Purpose of Content Area 

 

The foundation field practicum provides a field experience in a social work agency, institution and/or 

department, which allows for practice of generalist skills under the supervision of a licensed MSW field 

instructor and faculty liaison. The experience is intended to complement the academic work by allowing 

students opportunities to apply generalist knowledge and theory to actual social work situations.  

 

The clinical field practicum supports the advanced concentration by providing advanced learning and practice in 

settings conducive to clinical social work practice under the supervision of a licensed social worker and faculty 

liaison. The purpose of the clinical practicum is to provide a clinical experience with individuals, families, 

and/or groups in which clinical theory and knowledge is applied. 

 

Content Area Objectives 

The content area objectives for field are: 

Á To understand and work within the structure and function of an agency service delivery system and 

understand how to promote change within the system. 

 

Á To practice in accord with social work values and ethics and critically analyze agency policies in terms 

of social work values and ethics. 

 

Á To examine factors that contribute to and constitute being at-risk, to understand the dynamics of risk 

factors. and how group membership influences access to resources. 

 

Á To apply to practice the strategies and skills of change that advance social and economic justice. 
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Á To facilitate increased self-awareness and an understanding of how personal values, history, styles, and 

issues influence practice. 

 

Á To use communication skills differentially with a variety of client populations, colleagues and members 

of the community. 

 

Á To learn to consult, share information and give support to colleagues and to provide leadership to the 

profession and the community. 

 

Á To apply the knowledge and skills of generalist social work perspective to practice with systems of all 

sizes. 

 

Á To apply clinical knowledge & skills with individuals, groups, and families. 

 

Á To develop knowledge, analytic, and practice skills that are sensitive to client systems that differs in 

social, cultural, racial, religious, spiritual and class backgrounds, gender, sexual orientation, ability, and 

age. 

 

Á To critically examine and evaluate oneôs own clinical social work practice in relation to 

 professional social work standards, clinical practice and research literature. 

 

Á To develop goals and strategies for assessing oneô professional growth and development with emphasis 
on accountability. 

 

Student Rights and Responsibilities 

Statement of Student Rights and Responsibilities from UST Graduate Policies 

 

Students, faculty, administrators and staff share accountability for accomplishing our common purposes. We 

therefore seek to establish a community in which we have mutual responsibilities and reciprocal expectations. 

These include: 

 

Quality Education  

Students have the right to regular and orderly instruction which includes effective teaching, current as well as 

established knowledge, opportunity for classroom interaction, and challenging and relevant assignments. 

 

Students have the responsibility to commit time and energy appropriate to the learning challenge, to respond and 

interact with the instructor and other students, to expand the boundaries of their current knowledge and skill, and 

to share their experience and expertise in class. 

 

Adult Learning Environment  

Students have the right to a comfortable, respectful classroom environment free of intimidation and focused on 

achievement. 

 

Students have the responsibility for collaborating in the learning process, respecting and attending to the views 

of others, and initiating attention to special needs. 

 

Assessment  

Students have the right to prompt, regular feedback, and clarity and consistency in grading which is based on 

identified standards of achievement. 

 

Students are responsible for academic and intellectual honesty, meeting classroom deadlines and assessing 

effectiveness of instructors. 

 

 

 



 34 

Academic Dialogue  

Students have the right to disagree with others and voice their opinions. They also have the right to learn from 

all classroom participants. 

 

Students are responsible for reasoning clearly, managing conflict, listening carefully to the ideas of others, 

respecting confidentiality and not impeding the progress of the class. 

 

Interaction Outside of Class  

Students have the right to contact an instructor outside of class to clarify course requirements. 

 

Students have the responsibility to attend class regularly, notify instructors before an absence and make up 

material missed. 

 

Educational Resources  

Students have the right to use university facilities, participate in student activities and utilize educational support 

services. 

 

Students have the responsibility to respect the shared use of facilities, protect common property and follow 

policies that regulate shared use. 

 

Community Environment  

Students have the right to full participation in the university community, to benefit from the reputation and 

respect of the institution, and to receive respectful treatment from other members of the university community.  

Students are responsible to show courtesy and consideration for others in the university community, to know 

and follow university policies, to recognize competing demands on internal and external stakeholders, and to 

uphold the dignity of institutional values. 

 

Transfer of Credit and Course Waivers 

Students may request transfer of credits for courses taken in a CSWE accredited graduate program at another 

institution. Transfer of credits may be requested for required foundation courses or one elective course. 

 

Up to 9 semester credits or 13.5 quarter credits may be transferred from another CSWE accredited institution as 

social work content courses.  Only one elective course may be taken outside the School of Social Work and 

transferred in; it will be transferred in as a foundation level elective. Only courses with a letter grade of "B" 

(3.0) or better will be accepted, assuming that they meet criteria of the program for relevancy.  No credits taken 

on an ungraded basis (S/N) may be transferred. Undergraduate courses, continuing education or extension 

courses may not be transferred. 

 

For credits completed prior to admission to the MSW program, it should be understood that courses to be 

transferred will be applicable to the MSW degree only if they have been completed within the four-year period 

normally allowed for the completion of the degree. To request an exemption to this policy, the student should 

consult with the MSW Program Director.  

 

Procedure for Obtaining Transfer of Credit 

 1. Select electives in consultation with academic advisor.  

 2. Following a meeting with the academic advisor: 

a. Complete Petition for Transfer of Graduate Credit (available from MSW Program Manager) 

 b. Submit for each course requested to be approved: 

  Å course description 

  Å content outline or course syllabus 

  Å official transcript 

 c. Submit a written statement identifying what required course or elective for which you want to 

substitute the transfer course 

 d. Mail to MSW Program Director   

 3. The request is reviewed by the MSW Program Director in consultation with the instructor responsible 
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for teaching the course(s). 

 4. Student will be notified in writing of approval or disapproval. 

 

Procedure for Obtaining Course Waiver 

 1. Discuss course waiver request with academic advisor. 

 2. Submit a letter to the Dean of the School of Social Work detailing request with supporting 

documentation. 

 3. The request will be reviewed by the Dean, the MSW Program Director and the instructor responsible 

for teaching the course(s). 

 4. Student will be notified in writing of approval or disapproval. 

 

Transfer/Waiver of Credit for Life Experience 

The MSW program does not grant course credit for life experience or previous work experience, in accord with 

CSWEôs Educational Policy and Accreditation Standards: The program has a written policy indicating that it 

does not grant social work course credit for life experience or previous work experience. 

 

University Graduate Student Policies 

In addition to the policies in this section, please refer to the following list of policies, which can be found at 

http://www.stthomas.edu/policies/graduate_student_book/ or obtained by contacting the MSW Program 

Manager. 

 

Withdrawal from Classes/Withdrawal from the Program 

When a student fails to attend more than two class sessions, they may be dropped from the course at the 

discretion of the instructor. Students should not assume that non-attendance of a class will automatically result 

in their being dropped from the class. Students who wish to drop a course should do so by officially 

withdrawing from the class in writing through the MSW Program Manager or on the automated MURPHY 

systems. If the student withdraws before the last day to drop a class has elapsed, no record of the class is made 

on the transcript.  Withdrawals after the last day to drop a class will result in a notation of W on the transcript.  

Students who discontinue a class after the withdrawal deadline will receive the grade they earn in the class. 

 

Students who plan to withdraw from the MSW program should confer with their advisor to assess decision 

options. If the student is withdrawing from the program, they must notify the MSW Program Director and the 

MSW Program Manager in writing to be considered officially withdrawn from the institutions. 

 

GRADUATE STUDENT SERVICES 

 

Athletic Facilities 

St. Kateôs: The Butler Center for Sports and Fitness has a gym, eight-lane pool, sauna, spa, running track, fitness 

machines, weightlifting equipment, walking/jogging track and locker rooms. The adjacent building (Fontbonne 

Hall) contains a small gym and four racquetball courts on the second floor.  Outdoor facilities include six tennis 

courts, two sand volleyball courts and a softball field.  Equipment can be checked out with an ID card. 

Recreational swimming hours vary; free to CSC students (call ahead).  Please call 651-690-8777 for hours of 

operation and answers to questions or check out the web at http://minerva.stkate.edu/athletics.nsf/pages/butler 

 

St. Thomas: The athletic facilities available to students are a weight room, swimming pool, racquetball courts, 

squash courts and field house-which includes volleyball, badminton, tennis, basketball, a jogging track and an 

aerobics room.  

Important phone numbers:  

Oô Shaughnessy Hall (651) 962-5926, McCarthy gym (651) 962-5925, Koch Commons (651) 962-6488 

Athletic Office: (651) 962-5900, Facilities Office: (651) 962-5905 

Check out http://www.stthomas.edu/athletics 

 

Books 

Students are required to purchase the APA Publication manual for use in all classes.  Books must be purchased 

at the campus bookstore where the class is being taught.  Information pertaining to each bookstore is as follows: 

http://www.stthomas.edu/policies/graduate_student_book/
http://minerva.stkate.edu/athletics.nsf/pages/butler
http://www.stthomas.edu/athletics
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St. Kateôs Bookstore: The bookstore is located on the second floor in the Coeur de Catherine.  In addition to 

new and used textbooks needed for classes, the bookstore has year-round used book buyback, check cashing (up 

to $10 over purchase), computer software at educational prices, snacks, film processing, office supplies, 

clothing, gifts and online purchasing via the Web. When commencement is held at St. Kateôs, caps and gowns 

are picked up at the bookstore. For hours of operation call 651-690-6025 or check the Web at 

http://www.stkatebookstore.com/store1/ and click on St. Paul Campus. 

*Students are unable to charge purchases on their joint CSC/UST ID card at St. Catherine University bookstore. 

 

St. Thomas Bookstore: The bookstore is located on the lower level Murray-Herrick Campus Center.  In addition 

to books needed for classes, the bookstore carries a wide variety of office supplies, clothing, cards and gifts, as 

well as magazines and best-selling novels.  When commencement is held at St. Thomas, caps and gowns are 

picked up at the bookstore.  A photo developing service is provided. For hours of operation call: 651-962-6850 

or check the Web at http://tommiebooks.stthomas.edu/tommiebooks1/ and click on St. Paul Campus. 

*Students are able to charge purchases on their joint CSC/UST ID card at the University of St. Thomas 

bookstore.  To do so, students must open an ñExpress Accountò at St. Thomas.  ñExpress Accountò information 

is available at the ID card office, Murray-Herrick Campus Center, Room 259. 

 

Box Office 

St. Kateôs: Buy movie tickets for $5 at the St. Mary Hall reception desk.   Tickets for the OôShaughnessy 

Auditorium can be purchased by calling 651-690-6700.  Check the calendar of events on the web at 

http://www.stkate.edu/oshaughnessy/ 

 

St. Thomas: A sampling of the ticket offerings includes but is not limited to: General Cinema, Mann and United 

Artist movie tickets, Guthrie Theatre, Ordway, Timberwolves, Hey City Theatre, Valleyfair, Renaissance 

Festival, Minnesota State Fair, Minnesota Twins, Science Museum and Childrenôs Museum plus numerous St. 

Thomas campus events. 

 

In addition to ticket sales, the Box Office/Expeditions also rents - at very minimal cost - outdoor and 

recreational equipment. A sampling of the rental offerings includes but is not limited to: camping tents, 

backpacks, snowboards, in-line skates, golf clubs, basketballs, and mountain bikes.  The Box Office 

/Expeditions is housed in the Murray-Herrick Campus Center on the St. Paul campus, MHC 001. The Box 

Office/Expeditions telephone number is 651-962-6137 and the web page is http://www.stthomas.edu/boxoffice/ 

Business Office ï Tuition payments and refunds 

Questions about the student payment agreement for the MSW program should be directed to the Business Office 

(Aquinas Hall 116), at the University of St. Thomas.  Refunds are made on a pro-rated basis, depending upon 

the date on which a course is dropped. Complete information for MSW students on refunds and deadlines are 

noted on the refund schedule available in the Business Office or the MSW Course Schedule booklet each 

semester.  Particular attention should be paid to deadlines and procedures.  For more information, please call 

651-962-6600 or check the Web at http://www.stthomas.edu/businessoffice. 

 

Campus Bus Information 

St. Paul/Minneapolis Campus Shuttles: St. Thomas operates a shuttle service between the St. Paul and 

Minneapolis campuses. Students are required to show their ID cards. St. Thomas (St. Paul/Mpls) shuttle 

schedules are available by calling 651-962-5100 or checking the Web at 

http://www.stthomas.edu/psps/Parking/shuttle_bus.htm  

 

ACTC Buses: St. Catherine University and the University of St. Thomas are connected to the other ACTC 

campuses (Augsburg, Hamline, and Macalester) during the fall and spring semesters through free ACTC buses. 

At St. Catherineôs the buses drop off and pick up passengers at the South Entrance of the Butler Center.  At St. 

Thomas the buses drop off and pick up passengers in front of Aquinas Hall on Summit Avenue.  

  

Students are required to show their ID cards.  All three ACTC buses are equipped with lifts to accommodate 

students with physical disabilities.  Students with special needs should follow the same bus schedules and 

procedures as all others who want to board the buses. No evening or weekend bus service is available through 

http://www.stkatebookstore.com/store1/
http://tommiebooks.stthomas.edu/tommiebooks1/
http://www.stkate.edu/oshaughnessy/
http://www.stthomas.edu/boxoffice/
http://www.stthomas.edu/businessoffice
http://www.stthomas.edu/psps/Parking/shuttle_bus.htm
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ACTC.  For current ACTC bus schedules, please call 651-644-1729 or check the Web at 

http://www.associatedcolleges-tc.org/Bus/bussched3.htm  

 

Campus Ministry 

St. Kateôs: Campus Ministry programs, liturgies and personal services are available to students of all faiths and 

denominations.  Services include retreats, spiritual guidance, pastoral counseling consultation, celebration of 

Eucharist, communal and individual reconciliation and special community actions for justice.  Liturgical 

Ministry, Peer Ministry, Volunteers in Action and Social Justice Outreach are open to students. Chapel Mass is 

held at 10:30 am on Sundays at Our Lady of Victory Chapel. For more information, call 651-690-6724 or check 

out the web at http://minerva.stkate.edu/campusministry.nsf  

 

St. Thomas: ñSt. Thomas Campus Ministry strives to build a faith community in the hearts of those who make 

up the University of St. Thomas. We are comprised of a strong team of both professional and student campus 

ministers.  There are many different aspects to Campus Ministry at St. Thomas.  We have a rich worship 

tradition here.   Whether you are interested in joining our liturgical choir, becoming a minister at Mass, helping 

to plan the liturgy itself, or finding out more about the Catholic faith, you will find St. Thomas Campus Ministry 

to be a place of many opportunities.  We also have many Ecumenical opportunities such as The Gathering, 

Lutheran Service, Bible Study and Morning Prayer at Common Ground.ò See the UST Campus Ministry Web 

page http://www.stthomas.edu/campusministry for additional information.  Campus Ministry is located in room 

105 of the Murray-Herrick Campus Center and can be contacted at 651-962-6560. 

 

Career Services 

St. Kateôs: The staff and resources of Career Development are available to all St. Paul campus and all graduate 

program students who desire to work on their career plans.  Services include individual career counseling, the 

Career Resource Library, job fairs, a credentials service, alumnae and parent resources and graduate school 

information.  Located in Coeur de Catherine, room 460.  Please call 651-690-6510 or check the Web at 

www.stkate.edu/Career 

 

St. Thomas: For assistance with resumes, cover letters, interviewing skills or additional job search resources, 

contact the University of St. Thomas Career Services Office at 651-962-6761 or check the Web at 

http://www.stthomas.edu/career Career Services is located in Murray-Herrick Campus Center, Room 350.  

Graduate Career services are also available through the Life/Work Center in Terrence Murphy Hall on the 

Minneapolis campus of St. Thomas.  Please call 651-962-4763 or check 

http://www.stthomas.edu/lifeworkcenter   for more information. 

 

Centers for Writing  

St. Kateôs: The Writing/Reading Center offers assistance to students in any stage of the writing process and to 

students who wish to improve their critical reading and study skills.  Located in the OôNeill Center for 

Academic Development, Coeur de Catherine, room 21.  For information and hours, call 651-690-6563 or check 

the Web at http://minerva.stkate.edu/offices/academic/oneill.nsf 

 

St. Thomas: The Graduate Writing Resource Center helps graduate students with writing skills through walk-in 

hours and special workshops/seminars. Check the web at 

http://www.stthomas.edu/education/writing/default.html or call (651) 962-4405 for an appointment.  The 

Graduate Writing Resource Center is located in Keffer Library (Mpls campus) room 114. 

 

Computing Services/Tech Help 

St. Kateôs: The Helpdesk is in Coeur de Catherine room 120.  Computers are available in the McGlynn 

Computer and Technology Center in the library, Mendel Hall 314, and Whitby Hall room 105.  The computer 

labs on campus PCs.  All machines are networked.  Machines use Microsoft Office and Minitab.  The internet 

software is Firefox and the e-mail software is Lotus Notes. Remote access to Lotus Notes is available to students 

off campus via the Web.  For hours of the various labs please call 651-690-6402 or check the Web at 

http://minerva.stkate.edu/offices/administrative/mcglynn.nsf 

 

http://www.associatedcolleges-tc.org/Bus/bussched3.htm
http://minerva.stkate.edu/campusministry.nsf
http://www.stthomas.edu/campusministry
http://www.stkate.edu/Career
http://www.stthomas.edu/lifeworkcenter
http://minerva.stkate.edu/offices/academic/oneill.nsf/pages/hours
http://www.stthomas.edu/education/writing/default.html
http://minerva.stkate.edu/offices/administrative/mcglynn.nsf
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St. Thomas: The University provides a variety of computing services free to students, faculty and staff. Through 

computer labs on all campuses, Information Resources and Technologies makes a combination of hardware and 

software packages available for word processing, spreadsheets, database management, statistics, electronic mail 

and computer assisted instruction.  Students, faculty and staff can also access the Internet to exchange electronic 

mail with people at other campuses, search library catalogs and data bases, and use other Internet accessible 

services. Audio tapes, video tapes, documentation and other support materials are available for individual study. 

 

Computing labs are located in second floor Summit Classroom Building and in the libraries on the UST campus.  

Labs vary in the equipment they offer and the hours they are open. Most labs have a PCs.  Ask for instruction at 

the help desk and/or call the Helpline at 651-962-6230.  You can check the Web at http://www.stthomas.edu/irt/ 

 

Copy Machines 

St. Kateôs: Students can make copies for 10 cents on the first floor of Mendel Hall, and in the Library. 

 

St. Thomas: Summit Classroom Building ï lower level and OôShaughnessy-Frey Library Center (lower level, 

level one and level two). Other machines are located throughout campus. You will need your UST ID and 

birthdate to charge the copies to your student account. 

 

Counseling Services 

St. Kateôs: The Counseling Center is a confidential service staffed by professional psychologists and counselors 

made available to students free of charge.  Services include short-term counseling and consultation as well as 

referral to community resources.  Located in Derham Hall 214.  For more information, please call 651-690-6805 

or check the Web at http://minerva.stkate.edu/offices/administrative/counseling.nsf 

 

St. Thomas: Personal Counseling provides counseling and therapy services for the University of St. Thomas 

community. We offer a full range of psychological services for students and limited services for faculty and 

staff.  The staff of Personal Counseling helps students explore themselves, their thinking, feelings and how they 

relate to others. This exploration, a natural and necessary aspect of life, sometimes can feel overwhelming, 

frustrating or confusing. In these situations, the trained and experienced staff provides understanding, support 

and guidance. On the St. Paul campus, located in Murray-Herrick Campus Center, Room 356. Please call 651-

962-6780 or check the Web at http://www.stthomas.edu/personalcounseling/. On the Minneapolis Campus, 

come to the Life/Work Center Reception desk, Suite 110, Terrance Murphy Hall, or call (651) 962-4763. 

 

Disability Services/Enhancement Program 

St. Kateôs: St. Catherine University seeks to provide learning experiences for all students and recognizes that 

those students with disabilities may need special accommodations. In order to provide some measure of 

accommodation, as directed by the Americans with Disabilities Act (ADA) and the Rehabilitation Act (Section 

504), both the student and faculty member share responsibility in the process. First, the student must provide 

some evidence of disability and the need for accommodation in his/her learning needs to the Disabilities Office. 

Second, the faculty member must provide reasonable accommodation to the studentôs learning needs. Students 

seeking such accommodation should contact the OôNeill Center, located in the Coeur de Catherine, room 21, for 

Academic Development (St. Paul campus) at 651-690-6563 or check the Web at 

http://minerva.stkate.edu/offices/academic/oneill.nsf/pages/homepage.  

 

St. Thomas: The University of St. Thomas offers services to qualified students with disabilities and provides 

reasonable and appropriate accommodations necessary for physical, academic and social accessibility. Support 

services are provided to enrolled students and based on assessed needs. These services may include counseling, 

identification and referral services, accommodation and academic assistance, inter-agency coordination and 

advocacy services.  Students requiring accommodations must contact the following office at the University of 

St. Thomas: Enhancement Program/Disability Services (OôShaughnessy Educational Center, room 119) Phone: 

651-962-6315 Website: http://www.stthomas.edu/enhancementprog 

 

Financial Aid 

All financial aid and subsidized loans for MSW students are allocated and administered through the Office of 

Student Financial Services, Foley Theater, room 100, University of St. Thomas, 651-962-6550.  Whenever you 

http://www.stthomas.edu/irt/
http://minerva.stkate.edu/offices/administrative/counseling.nsf
http://www.stthomas.edu/personalcounseling/
http://minerva.stkate.edu/offices/academic/oneill.nsf/pages/homepage
http://www.stthomas.edu/enhancementprog
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withdraw from a course, you should check with them to see if it affects your financial aid status.  Their Web 

address is http://www.stthomas.edu/financialservices/graduate/  

 

Health Insurance 

Graduate students enrolled in 9 or more credits are required to demonstrate health insurance coverage every fall 

and spring semester. Students may voluntarily purchase the St. Thomas sponsored health insurance plan during 

the enrollment periods, and students who do not complete the health insurance verification process by the 

10
th
 day of classes will be automatically enrolled in and billed for the UST-sponsored plan. Students must 

enter their information via Murphy Online at http://banner.stthomas.edu. Students can also learn more about the 

requirement and the health insurance plan at http://www.stthomas.edu/studenthealth/Insurance/default.html 

 

Health Services 

Policy requires that students submit completed immunization forms for both St. Catherine and St. Thomas prior 

to registration.  Students who have not been immunized according to the lawôs requirement need to schedule an 

appointment with their clinic or local health department. Questions about this requirement can be directed to 

651-690-7706 (St. Catherine) or 651-962-6750 (St. Thomas). 

 

St. Kateôs: Services offered to students at the Health and Wellness Center include: assessing and treating 

illnesses and injuries; performing physicals and lab work; and assisting health referrals to other community 

providers.  Located in room 100 in the Butler Center.  Please call 651-690-6714 for more information or check 

the Web at http://minerva.stkate.edu/offices/administrative/healthwell.nsf 

 

St. Thomas: Limited Health Services are available during daytime hours on the University of St. Thomas 

campus, in the lower level of Brady Residence Hall on the West End. Nurse practitioners, registered nurses and 

physicians are available by appointment.  Call 651-962-6750 or check the Web at 

http://www.stthomas.edu/studenthealth/  

 

ID Cards 

MSW students get their joint St. Catherine/St. Thomas photo ID cards at the Card Office, Room 259, Murray-

Herrick Campus Center, University of St. Thomas.  You need to specify that you are a Master of Social 

Work student so that you receive the correct ID card that has the joint St. Catherine/ St. Thomas logos on 

it .  This ID card is required for libraries, athletic facilities, purchasing parking permits, check cashing, and any 

shuttles.  For hours of operation, please call 651-962-6069. 

 

Your UST ID number is a randomly generated nine-digit number that appears on the front of your ID card.  The 

number listed on the back of your joint-ID card is your library identifier. Your ID number at St. Kateôs is a six-

digit number that was assigned to you when you were accepted to the program, but you will likely only need this 

number in the computer labs at St. Catherine.  If you have any questions about ID numbers, please call the 

MSW Program Manager at 651-962-5810. 

 

International Student Services 

St. Kateôs: The Multicultural and International Programs and Services (MIPS) coordinates activities and 

educational events that allows multicultural/international students, or students interested in diversity issues, the 

opportunity to meet others with common interests or backgrounds.  The office is responsible for increasing the 

collegeôs involvement in intercultural programs and for integrating a multicultural and international dimension 

into co-curricular activities.  The MIPS office also serves as an advocate for multicultural and international 

students on campus.  Located in Coeur de Catherine, room 280.  For more information please call 651-690-6784 

or check the Web at http://minerva.stkate.edu/offices/administrative/mips.nsf 

 

St. Thomas: The mission of the Office of International Student Services (OISS) is to provide high quality 

services to international students and scholars to support them in pursuit of their educational, career, and 

personal goals, and to promote their full functioning in the US and integration into the University. We provide 

programs and training to foster intercultural awareness among all faculty, students and staff and work with 

related departments to promote the internationalization of the University.  OISS is located at room 161 of the 

http://www.stthomas.edu/financialservices/graduate/
http://banner.stthomas.edu/
http://www.stthomas.edu/studenthealth/Insurance/default.html
http://minerva.stkate.edu/offices/administrative/healthwell.nsf
http://www.stthomas.edu/studenthealth/
http://minerva.stkate.edu/offices/administrative/mips.nsf
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Murray-Herrick Campus Center.  For more information, please call 651-962-6650 or check the Web at 

http://www.stthomas.edu/oiss/ 

 

IRB (Institutional Review Board) for the Protection of Human Research Subjects 

St. Kateôs: The IRB is a committee that reviews all research that involves human subjects. Its primary purpose is 

to ensure that human research subjects are protected. Through IRB review, the IRB assists human subjects 

researchers in developing the best possible methodologies to ensure the best possible research outcomes. For 

further information, the IRB website is http://minerva.stkate.edu/IRB.nsf  

 

St. Thomas: The mission of the IRB at the University of St. Thomas is to assist faculty, staff, and student 

researchers in meeting the highest ethical and professional standards for the use of human subjects in scientific 

research.  Research involving human subjects may not begin prior to IRB review and approval.  Student 

researchers are advised to consult with a faculty advisor and secure the needed forms and other information 

from the IRB Web site early in the research planning process. For further information, the IRB website is 

http://www.stthomas.edu/irb/ 

 

Job Postings 

Position announcements sent to the School of Social Work from various agencies are posted on the job boards in 

Summit Classroom Building (UST) and in Fontbonne Hall (CSC). Many job postings can also be found online 

at the Career Development Center (UST) at http://www.stthomas.edu/careerdevelopment/ or the School of 

Social Work website at http://www.stthomas.edu/socialwork/jobpostings/default.html  

 

Libraries  

St. Kateôs: Reference service is available most hours that the library is open.  The librarians who staff the desk 

will help you find the best way to research your topic, teach you how to use CLICnet or CD-ROM indexes, or 

search remote databases to find information on your topic.  Please call 651-690-6647 or check the web at 

http://www.stkate.edu/library/  for more information, or go to the library and pick up a copy of the Guide to 

Services.  The Social Work librarian liaison is Kathi Rickert.  The library is in Coeur de Catherine. 

 

University of St. Thomas: The locations of the libraries are as follows: 

OôShaughnessy-Frey Library Center, St. Paul, main campus  

651-962-5494 (circulation), 651-962-5001 (reference), 651-962-5400 (hours) 

Charles J. Keefer Library, Minneapolis campus  

651-962-4642 (circulation), 651-962-4664 (reference), (651) 962-4640 (hours) 

Archbishop Ireland Memorial Library, south campus 651-962-5450 

For assistance in searching electronic databases and for further information regarding services available, please 

consult the reference librarians.  

 

The Social Work librarian liaison is Jan Orf.  The UST library is also accessible on the web at 

http://www.stthomas.edu/libraries 

 

Lost and Found 

St. Kateôs: Check with the switchboard (Derham Hall basement) at 651-690-6000 and in the Butler Center at 

651-690-8777. 

 

St. Thomas: Check with the Public Safety Office, located on the first floor of Morrison Hall at 651-962-5100. 

 

Multicultural Student Services 

St. Kateôs: The Multicultural and International Programs and Services (MIPS) coordinates activities and 

educational events that allows multicultural/international students, or students interested in diversity issues, the 

opportunity to meet others with common interests or backgrounds.  The office is responsible for increasing the 

collegeôs involvement in intercultural programs and for integrating a multicultural and international dimension 

into co-curricular activities.  The MIPS office also serves as an advocate for multicultural and international 

students on campus.  Located in Derham Hall, Room 330.  For more information please call 651-690-6784 or 

check the Web at http://minerva.stkate.edu/offices/administrative/mips.nsf  

http://www.stthomas.edu/oiss/
http://minerva.stkate.edu/IRB.nsf
http://www.stthomas.edu/irb/
http://www.stthomas.edu/careerdevelopment/
http://www.stthomas.edu/socialwork/jobpostings/default.html
http://www.stkate.edu/library/
http://www.lib.stthomas.edu/
http://minerva.stkate.edu/offices/administrative/mips.nsf
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St. Thomas: Multicultural Student Services provides a comprehensive system of advocacy and support for U.S. 

students of color to improve their prospects for retention and to enhance the quality of the University of St. 

Thomas experience. 

 

Multicultural Student Services also supports the universityôs mission through programs and services that 

encourage the development of students within the Catholic tradition. In particular, staff members provide 

personal attention and opportunities for students to foster their personal growth while gaining cultural 

awareness. Multicultural Student Servicesô aim is to prepare students to think and act responsibly when 

confronted with the myriad diverse and changing needs of their local community and the world at large.  

Located on the first floor, room 106 of Murray-Herrick Campus Center.  For more information please call 651-

962-6460 or check the Web at http://www.stthomas.edu/multiculturalservices/ 

 

Parking Permits 

St. Kateôs: Parking permits may be purchased at the Safety and Security Office, which is located in the 

Powerhouse.  You will need your UST/CSC ID card as well as the license number, year and make of the car(s) 

for which you wish to purchase permits.  Permits are not necessary for the summer term as long as you park in a 

student lot.  Permits for the academic year are available in September.  Refer to the parking brochure for parking 

regulations. Students can call the Safety and Security Office at 651-690-8888 or visit 

http://minerva.stkate.edu/offices/administrative/security.nsf/pages/category2 for additional information. 

 

St. Thomas: Parking permits may be purchased from the Department of Public Safety and Parking Services 

which is located on the 1
st
 floor of Morrison Hall. They can also be contacted regarding escort services, 

lockouts, jump-starts, lost and found, and emergencies. You will need your UST/CSC ID card to purchase a 

permit as well as the license number, year and make of the car(s) for which you wish to purchase permits.  

Permits are required year-round. Permits for the academic year are available in September. Your UST/CSC joint 

ID card and the purchase of a St. Catherineôs permit entitles you to a reduction in fees (in the amount of the cost 

of the St. Catherineôs permit).  Students can call Public Safety and Parking Services at 651-962-5100 or check 

the Web at http://www.stthomas.edu/psps/  

 

Parking permits for both campuses are sold at the MSW Opening Celebration in September. Students should be 

aware of any residential permit regulations in the neighborhoods surrounding either campus.  Check the street 

signs! 

 

Security 

St. Kateôs: Any student may contact Safety and Security by calling 651-690-8888 or by going to their office at 

the Power House.  Emergency call boxes, which are yellow with a blue light, are located around campus.  

Touching the button on the box puts you in direct contact with security.  A security officer can be dispatched to 

any location on campus. All members of the campus community are encouraged to report any criminal acts or 

violations of campus policy.  Security officers will respond immediately.   

 

Escort Service: Security officers provide escort services to any member of the campus community or visitor, on 

a 24 hours a day, seven days a week, 365 days a year basis, to and from any on-campus location. Call 651-690-

8888 for more information on the escort service. 

 

Security will respond to any request or reported incident, including but not limited to, requests for medical 

attention, requests for assistance from paramedics, the St. Paul Police or the St. Paul Fire Department, reports of 

criminal behavior, requests to file written statements, or requests for referrals to other on-or-off campus 

departments or agencies.  A report will be filed in all incidents of criminal behavior by the security officer with 

the Security Coordinator for investigation. Security officers are also available to do programs related to personal 

safety. Visit http://minerva.stkate.edu/offices/administrative/security.nsf for additional security information. 

 

St. Thomas: Students can contact Public Safety by calling 651-962-5100, or stop by their office on the first floor 

of Morrison Hall.  Public Safety is open 24 hours, 365 days a year. For emergencies call 651-962-5555.  

 

http://department.stthomas.edu/mss/index.cfm
http://minerva.stkate.edu/offices/administrative/security.nsf/pages/category2
http://www.stthomas.edu/psps/
http://minerva.stkate.edu/offices/administrative/security.nsf
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Additionally, safety and security personnel provide the following services: 

Emergencies and First Aid: A security officer will be dispatched to all emergency situations. All security 

officers are trained in First Aid and CPR and can administer aid until further help arrives.  The security 

dispatcher will call 911 to summon police, fire and ambulance as needed.  Emergency call boxes are located 

throughout campus and are denoted by a tall blue light on top of the call box.  You are encouraged to use the call 

boxes in times of emergency. A security officer will respond immediately to a call from any of these locations. 

 

Escort Service: Escorts are provided upon request for students and employees on campus or to an adjacent street 

during the hours of darkness. 

 

Car Starting/Unlocking: A security officer will assist in the starting or unlocking of cars which are registered 

with the university under a student or faculty/staff parking permit.  The requester must sign a waiver of liability 

before this assistance will be provided. 

General Safety Tips 

Á Use the campus escort service anytime, especially after dark.  A Security officer will accompany you to 

your destination.   

Á Stand tall, walk purposefully, and look confident.  Be alert to your surroundings. 

Á Use well-lit, well-traveled routes and walk with friends. 

Á Avoid isolated places.  If you have to be in these places, take a friend and be extra alert. 

Á Carry your keys in your hand when you walk to your car. 

Á Do not go into the woods alone and never go into the woods at night. 

Á Learn the locations of all public and emergency phones. 

Á Before entering your car, check the back seat.  Keep the doors locked while driving. 

Á Donôt leave valuables, like your purse or book bag, unattended. 

Á Know the locations of emergency call boxes located in and around campus. 

 

Student Records 

Student records for the MSW program will be maintained in the School of Social Work office at UST.  Students 

are responsible for reporting changes in address, name, and other important information.  This can be done by 

notifying the MSW Program Manager. If you need to change your contact information, please do so only with 

the MSW Program Manager (651- 962-5810) or through the Murphy online system.  Updating your address 

with anyone else will not ensure your address is updated with the School of Social Work. 
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SCHOOL OF SOCIAL WORK DIRECTORY  

 

Frequently Called Numbers 

 

MSW Program Manager  

 Lisa Dalsin       651-962-5810 

 lmdalsin@stthomas.edu 

Dean, School of Social Work 

 Dr. Barbara Shank      651-962-5801 

 bwshank@stthomas.edu 

MSW Program Director  

 Dr. Carol Kuechler      651-690-6719 

 cfkuechler@stkate.edu 

Director of Field Education 

 Lisa Richardson        651-690-6825 

 lmrichardson@stkate.edu 

 

School of Social Work Offices 
 St. Catherine University      651-690-6704 (phone) 

 Mail #F-15       1-800-945-4599 (toll-free) 

 2004 Randolph Avenue      651-690-8821 (fax) 

 St. Paul, MN 55105 

 

 University of St. Thomas     651-962-5800 (phone) 

 Mail # SCB 201       1-800-328-6819 (toll-free) 

 2115 Summit Avenue      651-962-5819 (fax) 

 St. Paul, MN 55105 

 

General Information 

 St. Catherine University      651-690-6000 

 University of St. Thomas     651-962-5000 

 

Bookstore 
 St. Catherine University      651-690-6729 

 University of St. Thomas     651-962-6850 

 

Business Office (billing) 

 University of St. Thomas     651-962-6600 

 

Financial Aid  
 University of St. Thomas     651-962-6550 

 

Library  
 St. Catherine University      651-690-6647 

 University of St. Thomas     651-962-5400 

 

Personal Counseling 

 St. Catherine University      651-690-6805 

 University of St. Thomas     651-962-6780 

 

Safety and Security (also parking) 

 St. Catherine University      651-690-8888 

 University of St. Thomas     651-962-5100 

 

mailto:cfkuechler@stkate.edu
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School of Social Work Faculty/Staff 

 

George Baboila 

gvbaboila@stthomas.edu 

Interprofessional Center for Counseling & Legal Services 

MLS 100 ï LL21A 

BS, St. John's University 

MSW, University of Wisconsin-Milwaukee  

 

Diane Bauer 

debauer1@stthomas.edu 

SCB 214 ï UST 

BA, Hamline 

MSW, University of Minnesota 

 

Mary Ann Brenden 

mabrenden@stkate.edu 

FH 301- CSC 

651-690-6928 

BA, Cornell University 

MSW, University of Minnesota-Duluth 

 

Sheila Brommel  

smbrommel@stthomas.edu 

SCB 316-UST 

651-962-5813 

BS, North Dakota State University 

BSW, Moorhead State University 

MSW, Augsburg College 

PhD, University of Minnesota 

 

Cara Carlson 

carl2053@stthomas.edu 

SCB 216-UST 

651-962-5806 

BSW, College of St. Catherine 

MSW, Augsburg College 

PhD, Institute of Transpersonal Psychology 

 

Kathy Erb Caron  

kacaron@stkate.edu 

FH 204C-CSC 

651-690-6722 

BA, College of St. Catherine 

MSW, University of Minnesota 

 

Mike Chovanec 

mgchovanec@stkate.edu 

FH 300 ï CSC 

651-690-8722 

BSW & MSW, University of Wisconsin-Milwaukee 

PhD, University of Minnesota 
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Sarah Ferguson 

smferguson@stkate.edu 

BSW Program Director 

FH 303-CSC 

651-690-6296 

BA, Drake University 

MA, Humphrey Institute, University of Minnesota 

MSW & PhD, University of Minnesota 

 

Kendra Garr ett  
kjgarrett@stthomas.edu 

SCB 320-UST 

651-962-5808 

BA & MSW, University of Iowa 

PhD, The Catholic University of America 

 

Mari Ann Graham  

magraham@stthomas.edu 

SCB 219-UST 

651-962-5812 

BA & MSW, University of Nebraska at Omaha 

PhD, Case Western Reserve University 

 

Katharine Hill  

kmhill1@stthomas.edu 

SCB (office location TBD Fall 2009) 

651-962-5800 

BA, Macalester College 

MPP, Humphrey Institute, University of Minnesota 

PhD, University of Minnesota 

 

Colin Hollidge 

cfhollidge@stthomas.edu 

SCB 309-UST 

651-962-5818 

BA, University of Waterloo 

MSW, Wilfrid Laurier University 

PhD, Smith College for Social Work 

 

Jane Hurley Johncox 

jfhurleyjoh@stthomas.edu 

SCB 212-UST 

651-962-5823 

BA, College of St. Catherine 

MSW, College of St. Catherine/University of St. Thomas 

 

Stacy Husebo 

smhusebo@stkate.edu 

BA, University of Minnesota 

MSW, College of St. Catherine/University of St. Thomas 
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Tamara Kaiser 

tlkaiser@stthomas.edu 

SCB 315-UST 

651-962-5807 

BA & MS, University of Wisconsin 

PhD, University of Minnesota 

 

Carol Kuechler 

cfkuechler@stkate.edu 

MSW Program Director 

FH303-CSC  

651-690-6719 

BA, Marquette University 

MSW, University of Wisconsin, Milwaukee 

PhD, University of Minnesota 

 

Catherine Marrs 

FH (office location TBD fall 2009) 

651-690-6996 

BA, Arizona State University 

MSW, University of Michigan 

PhD, Arizona State University 

 

Theresa McPartlin 

tkmcpartlin@stthomas.edu 

FH 114- CSC 

651-690-8647 

BA, College of Saint Catherine 

AM, University of Chicago, School of Social Service Administration 

Mini -MBA, University of Saint Thomas, Center for Non-Profit Management 

 

Sandy Parnell 

sjparnell@stkate.edu 

FH 305-CSC 

651-690-6755 

BA, St. Mary's University of MN 

MSW, University of Minnesota 

 

Lisa Richardson 

lmrichardson@stkate.edu 

MSW Field Director 

FH 101 ï CSC 

651-690-6825 

BA, Marlboro College  

MSS, Bryn Mawr College Graduate School of Social Work and Social Research 

 

David Roseborough 

djroseboroug@stthomas.edu 

SCB 319- UST 

651-962-5804 

BA, Valparaiso University 

MDiv, Harvard University 

MSW, College of St. Catherine/University of St. Thomas 

PhD, University of Minnesota 
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Barbara Shank 

bwshank@stthomas.edu 

Dean and Professor 

SCB 203-UST 

651-962-5801 

BA, Macalester College 

MSW & PhD, University of Minnesota. 

 

Serene Thornton 

sbthornton@stthomas.edu 

SCB 305-UST 

 651-962-5805 

BA, Concordia College 

MSW, University of Denver 

 

Jessica Toft 

jetoft@stthomas.edu 

SCB 306-UST 

651-962-5803 

BA, Grinnell College 

MSW, University of Iowa  

PhD, University of Minnesota 

 

Valandra 

valandra@stkate.edu 

FH 305-CSC 

651-690-6709 

BSBA, University of Nebraska at Omaha 

MBA, University of Nebraska at Omaha 

MSW, University of Minnesota 

 

Carey Winkler  

wink3103@stthomas.edu 

SCB 215-UST 

651-962-5815 

BSW, College of St. Catherine 

MSW, College of St. Catherine/University of St. Thomas 
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School of Social Work Staff 
St. Kateôs 

Erin Layer 

etlayer@stkate.edu 

FH-15 CSC 

651-690-6996 

 

Katrina Volker 

kavolker@stkate.edu 

FH-15 CSC 

651-690-6704 

 

St. Thomas 

Lisa Dalsin 

lmdalsin@stthomas.edu 

SCB 202-UST 

651-962-5810 

 

Pam Kilpatrick 

pekilpatrick@stthomas.edu 

SCB 201- UST 

651-962-5826 

 

Diane Luke 

dmluke@stthomas.edu 

SCB 201-UST 

651-962-5800 
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C. MSW Course Descriptions 

GRSW 500: History and Philosophy of Social Work 

This course provides a foundation for the graduate social work curriculum.  Special emphasis is placed on 

understanding the history, legacies, and philosophy of social welfare and social work. A historical framework 

for issues of diversity, social and economic class and work with special populations is provided.  This course 

provides students the opportunity to conduct historical research using primary resources. Students study the 

ethics, purposes and sanctions for practice characteristic historically of processional social work practice. 3 

credits  

GRSW 501: Theory and Practice of Social Work I 

This course provides the foundation-level student with the knowledge and skill needed for generalist social work 

practice. Special emphasis is placed on the understanding of the nature, history, traditions and issues of social 

welfare and social work. The course focuses on understanding the generalist and integrative models of practice, 

social work values and ethics, the strength perspective, empowerment principles and basic tenants of family 

systems theory. The course focuses on social justice as an organizing principle for social work practice. Basic 

content on working with family systems theory is presented. Practice evaluation is introduced.  

 

Students develop communication and interviewing skills aimed at being applicable with all client systems. To 

aid students in developing an authentic style of social work practice, the development of self-awareness and 

self-assessment are encouraged throughout the course. Students take this course concurrently with a field 

placement which serves as a practice lab for applying theory and skills learned in the classroom.  3 credits 

GRSW 502: Theory and Practice of Social work II 

This course is a continuation of GRSW 501. It is taken concurrently with a field placement which serves as a 

practice lab for theory skills learned in the classroom. The course focuses on practice application of group 

theory and process involving both task and treatment groups. In examining group work, such themes as the 

history of group work, stages of group development, group process, group dynamics, mediation and conflict 

resolution principles and methods of evaluating group practice are examined. Group work and social action are 

examined looking at clients of differing ages, social, cultural, racial, religious, spiritual, class backgrounds, 

disabilities and sexual orientations. 

 

The course covers themes that look at agency change, social activism, and understanding the dynamics of 

unintended discrimination and oppression. As in the first course, student self-awareness and self-assessment are 

stressed in the development of authentic social work practice. 3 credits 

GRSW 505: Field Practicum and Seminar I  

GRSW 506: Field Practicum and Seminar II 

The field practicum is an educationally directed on-site experience under the supervision of an agency-based 

social work field instructor and a campus based faculty liaison. Students complete a total of 400 hours during 

the first practicum. On-campus seminars (I and II) are taken concurrently with the practicum assist the student in 

the integration and application of practice theory to their placement learning activities. The first practicum is 

taken concurrently with GRSW 501 and GRSW 502. 3 credits 

GRSW 515: Social Work and the Law 

This course will cover the legal regulation of social work: licensing standards, professional liability, ethical 

issues and sanctions, liability of social workers, social worker involvement in the legal process, testifying in 

court and depositions. Also covered will be substantive law affecting social work practice in selected areas such 

as child protection, family practice, criminal law, privacy and confidentiality issues, domestic abuse and legal 

research. 3 credits  

GRSW 523: Practice with Older Adults and their Families 

An introduction to and overview of social work knowledge, skills and values as applies to working with older 

adults and their families. Content includes an examination of theories and attitudes toward aging, the nature and 
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limitations of gerontological social work, forces shaping the delivery system, major biopsychological 

dimensions in practice, and different models of intervention. 3 credits 

GRSW 540: Human Behavior and the Social Environment 

This foundation course will explore the dynamics of human behavior and prepare a foundation of knowledge on 

which to build clinical practice skills. Through a study of systems theory, phychodynamic theory and the 

identification of the biological, psychological and sociological variables influencing development, students will 

gain a theoretical base for application to the assessment of client systems. Special emphasis in the course in on 

the important factors of human diversity (ethnic minorities of color, racism, ethnocentrism, aging, sexism, 

sexual orientation, and religion/spirituality) as they affect the dynamics of human behavior. 3 credits 

GRSW 541: Family Resiliency and Diversity 

This course presents a family resilience framework for therapeutic and preventative efforts with families. The 

resilience lens shifts perspective from viewing distressed families as damaged to seeing them as challenged, 

affirming their potential for repair and growth. Students develop a knowledge base of  the experience of 

diversity through the study of cultural values, life style and family structures. 3 credits 

GRSW 580: Social Work Research Methods 

The purpose of this course is to assist students in gaining research knowledge and skills and to understand the 

problems generalist social workers encounter and the methods for evaluating change occurring in social work 

settings. The goals of the course are to have social work students understand and be able to apply research 

methods, skills and tools to behavior and social environments, needs assessment, assessment of client system 

functioning, and practice effectiveness with a special focus on values and ethics, diversity, social and economic 

justice and populations at risk across the lifespan. 3 credits 

GRSW 590: Topics 

The topics course will vary each semester and provide an in-depth study of particular issues, concerns and trends 

in social work. GRSW 590 is a foundation level elective. 3 credits 

GRSW 603: Methods of Clinical Social Work I 

This course provides an overview of theories and interventions for social work practice. Emphasis is placed on 

methods of practice with individuals and families. The course focuses on theories of change that stem from 

behavioral, cognitive, postmodern and family systems theory. Empirical research examining these theories is 

reviewed. Emphasis is placed on differential aspects of assessment and treatment of clients throughout the 

lifespan. The psychosocial frame of reference is used as an integrative framework for practice. 

 

The course focuses on developing relationship skills such as, developing self-awareness, controlling oneôs own 

attitudes and feelings and selecting and using appropriate relationship-building techniques. Important clinical 

practice issues as setting treatment goals, contracting, focusing, implementing treatment strategies, utilizing 

techniques and selecting treatment modalities are studied. As specific treatment modalities are studied, attention 

is given to their implementation with clients who vary in age, physical or mental ability, sexual orientation and 

gender as well as social, cultural, religious, spiritual and class backgrounds. Students take this course 

concurrently with their field practicum (GRSW 607). There is an emphasis on utilizing case examples from the 

field in order to integrate practice and theory. 3 credits 

GRSW 604: Methods of Clinical Social Work II 

This course is a continuation of Methods of Clinical Social I. This course provides a continuing overview of 

theories and intervention methods for social work practice. The psychosocial frame of reference is sued as an 

integrative framework for practice. Emphasis is placed on theories and methods of practice with individuals and 

groups. Application of specific treatment approaches, including assessment, treatment planning and practice of 

specific techniques related to humanistic therapies, psychodynamic theories and interpersonal group therapy is 

examined with clients who vary in age, physical or mental ability, sexual orientation and gender as well as social 

cultural racial, spiritual and class background. Empirical research examining these theories is reviewed. 
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Students also examine components of the therapeutic relationships giving special attention to transference and 

countertransference. Students review tapes that stimulate discussion on such issues as dealing with aggression 

and erotic feeling in therapeutic relationships. By focusing on the therapeutic relations it is hoped that studentôs 

will gain an appreciation about how their interpersonal way of experiencing the world effects their clinical 

judgment and manner of engaging various groups of clients. Students are asked to examine how issues of race, 

social class, gender, sexual orientation, religion or ethnicity contribute to working in the therapeutic relationship. 

 

This course is taken concurrently with field seminar GRSW 608. Emphasis is placed on integrating case 

material from field placement with theoretical and clinical material from class. All assignments in this class are 

based on an integration of theories from cases from the studentôs placement. 3 credits 

GRSW 607: Field Practicum and Seminar III 

GRSW 608: Field Practicum and Seminar IV 

This course provides advanced learning and practice in settings conducive to clinical social work practice under 

the instruction of an agency-based social work supervisor and campus-based faculty member. Students complete 

a minimum of 600 hours during the practicum. On campus seminars (III & IV) taken concurrently with the 

practicum provide guidance for learning, continued application of theory and prior experience, and further 

refinement of social work skills. The clinical field practicum is taken concurrently with GRSW 603 and GRSW 

604. 4 credits 

GRSW 609: Spiritual Dimension of Social Work Practice 

Spirituality is expressed through diverse forms in our clientôs lives; it is central to our clientôs understanding of 

suffering and their attempts to resolve it. Therefore, social workers need to be prepared to respond in an 

effective, spiritually-sensitive manner. In response, this course examines major issues pertaining to spiritually-

sensitive social work practice with the clients of various religious and non-religious perspectives. 3 credits 

GRSW 612: Grief Counseling and Therapy 

The overall purpose of this course is to provide a theoretical framework for understanding loss and grief issues 

as they relate to social work practice. Special attention is given to non death loss. Skills are taught for use in 

recognizing and addressing loss and grief with clients of diverse backgrounds in a variety of practice settings. 

Students will have opportunities to develop: the knowledge base regarding loss in its various forms and the 

manifestations of grief counseling, and skills relevant to self assessment and appropriate and ethical social work 

practice in the areas of loss and grief. 3 credits 

GRSW 614: Clinical Practice with Children 

This course identifies normal stages of child development, with particular emphasis on emotional social tasks 

and formulates social wok interventions based on developmental data and need. Theoretical content includes 

psychological information and paradigms, which allow for understanding of child behavior and parental 

reciprocity. Focus is on both the childôs inner experience and relational experience with caregivers as 

simultaneously contributing to the development of personality and adaptive capacity. Experiences (such as 

death, parental divorce, abuse, etc.) are then used to consider how children react and accommodate to crises or 

disruption, in terms of their own psychological well-being. Clinical interventions are discussed to illustrate 

application of theory to practice and to develop necessary techniques to permit practice competencies. 3 credits 

GRSW 615: Clinical Practice with Couples and Families  

This course provides an overview of theory and models of social work intervention with couples and families. 

Students learn the philosophy and theoretical constructs of a variety  of methods, as well as how to apply those 

methods to clients. In addition, the course focuses on a few common clinical issues that families face, allowing 

students the opportunity to apply the methods to particular problem areas. Emphasis is placed on both cultural 

and gender issues, as well as on working with families with both traditional and non-traditional structures. 3 

credits  




