
Instructions for logging in to ReportNet on a Macintosh Computer 
 
Browsers available for the Mac:  Safari, Firefox, Internet Explorer 
 

Safari  
 

1. Open the Safari web browser. 
 
2. To log into MyUST (BlackBoard) go to https://blackboard.stthomas.edu/webapps/login/ or you 

can visit the St. Thomas home page at www.stthomas.edu, click on the UST Quicklinks menu on 
the left, then select MyUST (Blackboard).   

 

 
 
 
 
 
 
 
 

 



3. Log into MyUST (Blackboard) using your UST username and password. 
 

 
 
4. A Safari dialogue box will pop up (note: the Safari icon on the dialogue box), asking you to log in.  

Use your UST username and password again.  Whenever you see the Safari icon in the dialogue 
box asking you to log in, use your UST username.   

 
You may also see a dialogue box indicating that a form is not secure, and asking if you wish to 
proceed.  Click ‘yes’. 

 
5. Once you are logged into Blackboard you will see a variety of different modules.  You will want to 

locate the Banner Enterprise Training & Support Module (the location of this will vary from 
person to person as Blackboard can be personalized by each user).   

 
6. If the Banner Enterprise Training & Support Module isn’t expanded you will need to open it by 

clicking on the small circle icon in the right corner of the Banner Enterprise Training & Support 
Title.   

 
 

7. Scroll down until you find the link for ReportNet that is best suited to your needs.  Your three 
options will be DEVL, PPRD, or PROD.  If you’re not sure which of these three links you need, 
please ask somebody in your department or contact the IRT Help Desk.   

 
Click on the ReportNet link then log in to ReportNet using your ReportNet username and 
ReportNet password (this is different that your UST ID and Password). 

 
8. You should be in the ReportNet environment now, and no further log-in information should be 

necessary. 
 
If you have any questions, concerns, or complications, please call the IRT Help Desk at 651-962-6230. 
 
 
 
 



 
 

Firefox  
 

1. Open the Firefox web browser. 
 
2. To log into MyUST (BlackBoard) go to https://blackboard.stthomas.edu/webapps/login/ or you 

can visit the St. Thomas home page at www.stthomas.edu, click on the UST Quicklinks menu on 
the left, then select My UST (Blackboard).   

 

 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
3. Log in to MyUST Blackboard using your UST username and password.  You may see a security 

warning indicating that you are leaving an encrypted page and that the information you send or 
receive could be seen by a third party.  Click ‘OK’. 

 

 
 

4. A dialogue box will pop up, asking you to log in to “at reportnet.stthomas.edu”.  Again, type in 
your UST username and password. 

 
5. Once you are logged into Blackboard you will see a variety of different modules.  You will want to 

locate the Banner Enterprise Training & Support Module (the location of this will vary from 
person to person as Blackboard can be personalized by each user).   

 
6. If the Banner Enterprise Training & Support Module isn’t expanded you will need to open it by 

clicking on the small circle icon in the right corner of the Banner Enterprise Training & Support 
Title.   

 
 

7. Scroll down until you find the link for ReportNet that is best suited to you needs. Click on the 
ReportNet link then log into ReportNet using your ReportNet username and ReportNet 
password (this is different that your UST ID and Password). 

 
8. You should be in the ReportNet environment now, and no further log-in information should be 

necessary. 
 
If you have any questions, concerns, or complications, please call the IRT Help Desk at 651-962-6230. 
 
 
 

Internet Explorer  on a Macintosh computer will not recognize ReportNet. 


