REQUEST FOR FULLTIME FACULTY POSITION

(Please submit a separate form for each position being requested)

The department of                                      within the school/college/department of                                  requests permission to hire as follows:
	
	Please fill in the appropriate spaces below
	Please modify or indicate approval

	
	
	Dean  (date)
	Academic Affairs (date)

	a __ appointment

(Tenured, Tenure-Track, Limited, Distinguished Service, Clinical, Visiting)
	     
	     
	     

	beginning with the   (Fall, Spring)
	       term of  20     
	     
	     

	At a rank  of __

(Assistant, Associate, Full, Open, Visitor,Distinguished Serice.   Clinical has no rank.)
	     
	     
	     

	And a salary of
	$      
	     
	     

	Moving expense allowance

($5000 max unless otherwise approved by Academic Affairs)
	$      
	     
	     

	Startup expense allowance


	$      
	      
	     

	New or replacement* position?
	     
	     
	     

	* If replacement, the person

being replaced is
	     
	     
	     

	Number of courses usually taught by adjuncts reduced by this FT hire
	     
	     
	     

	Budget dollars and their sources that can be used to offset costs of this hire
	     
	     
	     

	Department already has space (yes/no)
	     
	     
	     

	Remodeling needed (yes/no  -  if yes, please describe)


	     
	     
	     

	If remodeling needed, estimated cost as per Physical Plant
	     
	     
	     

	Computer and related equipment already in place (yes, no – if no, describe needed resources)
	     
	     
	     


How do the enrollment and efficiency measures over time (refer to data factbook provided by IR&A) justify the creation of a fulltime faculty position?

     
What courses will this person teach?

     
How will this position better enable the department to fulfill its mission?

     
What are the unit’s affirmative actions goals?
     
Timeline:

This form is due in the dean’s office by May 9.  The recommended requests are due in the Office of Academic Affairs by April 16.  Decisions will be communicated by May 23.  A mandatory hiring meeting for department chairs, hiring committee chairs, and department administrative assistants will be scheduled for May 30th.
Tenured, tenure-track, limited term and clinical positions all require a national search.  Visiting positions require a regional search.
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