
[image: image1.jpg]UNIVERSITY of ST. THOMAS

v




Staff Recognition Award 
Nomination Form

Please print or type 

	Name of person nominated (Last, First, M.I.) 
	Email
	Title 

	     
	     
	     

	Department 
	Campus Mail
	Campus phone

	     
	     
	     

	Name of Department/Unit Head (Last, First, M.I.) 
	Campus Mail
	Campus phone

	     
	     
	     

	Name of Nominator (Last, First, M.I.)
	Email
	Title

	     
	     
	     

	Department 
	Campus Box
	Campus phone

	     
	     
	     


This nomination is for the      FORMCHECKBOX 
 Distinguished Citizen Award      FORMCHECKBOX 
  Lifelong Learner Award

Please list names and titles of the three people from whom you have attached support letters.
	Name 
	Email
	Title

	     
	     
	     

	Name 
	Email
	Title

	     
	     
	     

	Name 
	Email
	Title

	     
	     
	     


Letter Format:

The nomination letter should be a maximum of three pages, and the support letters not more than two pages.

Please remember to include and secure with a paperclip:
· This nomination form
· Your nomination letter describing how the nominee’s achievements and contributions meet program criteria 

· Any exhibits or examples that provide further support of the nomination

· Three support letters 
Mail or hand-deliver the completed nomination form, your nomination letter, and three letters of support to:
Edna Comedy

Associate Vice President for Human Resources

Department of Human Resources, AQU 217

